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0116 275 3246

leicester.mr-electric.co.uk

Your Local Electrician
Our work includes:
•
•
•
•
•
•
•

Emergency call out 24/7
Inspection and Testing
Fuse Box Upgrades
Security Lighting
Outside Sockets
Full & Part Rewires
Fixed Prices No Hidden Costs
• Fast Response
• Fully Guaranteed
• Quality Service

Call David on

07854 192455

for a FREE estimate
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After reading this guide,
should you wish to
proceed with a project
requiring Building
Regulations Approval,
please ensure that you use
Leicestershire and Rutland
Building Control Services.
This is because we
provide an independent,
impartial, and publicly
accountable service which
is carried out by a team
of experienced surveyors
with unrivalled local
knowledge. The service
is non-profit making and
the standards will be
implemented fairly and
professionally.

This publication is also available as an ebook: www.guidetoconvertingyourproperty/leicestershireandrutland
We very gratefully acknowledge the support of the firms whose advertisements appear throughout this publication.
As a reciprocal gesture we have pleasure in drawing the attention of our readers to their announcements.
It is necessary however for it to be made clear that, whilst every care has been taken in compiling this publication and the statements it contains,
neither the promoter involved nor the Publisher can accept responsibility for any inaccuracies, or for the products or services advertised.
Designed and published by LABC Publishing (part of zinc media), Kings House, Royal Court, Brook Street, Macclesfield, Cheshire SK11 7AE.
Tel: (01625) 613000. www.zincmedia.com Ref: PQI 2016
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T: 0116 292 2959
M: 07920 481729
E: heather@kpsl.biz
www.knightonpropertysolutions.co.uk
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Kitchen refit or alterations
Bathroom refit or alterations
Extensions
Plastering
Roofing
Tiling – wall and floor
Decorating
Plumbing
Heating Systems (Gas Safe)
Electrical Installations and
alterations (17th Edition)
Alarm Systems
UPVC Windows – new of
repair work
Traditional sash and timber
windows restoration
Soffits and Fascias
Garden Landscaping, fencing
and maintenance
Carpentry and Joinery
Stud Walls
Loft Access and Boarding

ENERGY ASSESSOR

Accurate domestic and
commercial energy surveys
across Leicestershire
Established in 2008
You can rely on our qualified surveyors to
assess the energy efficiency of your
property. We can supply EPCs to private
property owners, estate agents, property
consultants and letting agents.

0116 288 7300 | 07932 442832
info@epcsurveys-leicestershire.co.uk
markwells18@btinternet.com
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InTRoDUCTIon
There is a shortage of housing in Britain. But, in stark contrast, we have
a surplus of empty offices, shops, pubs and former industrial buildings.
So it makes sense to consider whether these unloved and redundant
properties can be usefully converted into residential accommodation.

But it’s not just retail and commercial
buildings that are crying out for a new lease of
life; all kinds of properties can make excellent
homes. Perhaps most obviously, large houses
can sometimes be suitable for transformation
to satisfy today’s overwhelming need for
smaller-sized dwellings.

blank sheet of paper, conversion projects

But property conversion is a relatively
complex undertaking. Compared to building
new homes, where developers start with a

successful outcome by optimising your design

can present a number of onerous challenges
depending on the type of property you’ve
selected as the raw material. So to avoid the
pitfalls it’s essential to go in with your eyes
open. This guide shows how to achieve a
and how to go about getting all the necessary
consents.
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ACE DESIGN
Chartered architects – Call No 0845 508 6667
Architects &
Structural Engineers

Oadby, Leicester
Mobile: 07950 961846
www.acedesign.org.uk

• New Builds (One Off
Houses to Small Scale
Developments)
• Extensions (Large & Small)
• Loft/Barn Conversions
• Reconfigurations
We have our own architect,
structural engineer and
accredited energy assessor,
who will oversee the
complete architectural
design, structural
involvement and energy
assessment 'In House'.

We therefore provide
everything you will require to
make a 'Full Planning' and
'Building Regulation'
application consisting of:
• Plans
• Sections
• Elevations
• Specifications
• Structural Calculations
• SAP Calculations
• All Documentation to
Submit the Application

˜ Huge Range of
Building
Materials
˜ Large Selection
of Facing Bricks

New Range of Natural
Limestone Paving

˜ Landscaping
Materials
˜ Well Staffed
Trade Counter
& Yard
˜ Large Vehicle
Fleet
˜ Fast & Efﬁcient
Delivery Service
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There are 3 main areas where consent
may be required. So as a prospective
developer a good place to start is by
speaking to the relevant points of contact
at your local authority:

Planning
Converting and changing the use of a
building normally requires planning
permission. You should be aware that
requirements for planning permission
are subject to change. For up to date
information, always contact your local
planning department.

or for any use involving food preparation,
you will also need to comply with
Environmental Health legislation.
There are also a number of other factors
covered in this guide that need to be
taken into account:
•

Design – buildings originally
developed as shops, offices, mills,
pubs etc may not be the ideal size
and shape – See ‘Optimising your
design’.

•

Financial viability – Profitability will
depend on the value of the finished
homes compared to how much it
costs to buy the property and carry
out the works – See ‘Minimising
financial risk’.

•

Legal issues – failure to comply with
legislation such as the Party Wall
Act can land unwary developers in
serious trouble – See ‘Consent &
compliance’.

Building Control
Conversion works need to comply with
a range of technical standards to comply
with the Building Regulations, such as
thermal insulation, sound-proofing,
ventilation, fire safety and access.

Environmental Health
Where a converted property is to be let as
a House In Multiple Occupation (HMO),

Leicestershire and Rutland guide to converting your property
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ConVeRTInG
DIFFeRenT TYPes
oF BUILDInG
We will now look at different types of conversion projects and
highlight the key design challenges that are likely arise:
* Shops * Pubs * Mills & industrial buildings * Offices
* Houses-to-flats *Barns & Farm Buildings *Churches
& Chapels * Creating student accommodation and
hostels * Converting back – from residential to
business use
Of course this doesn’t cover every
conceivable type of building. But whether
you want to convert a disused water tower,
a barn, a school or a bingo hall, similar
issues are likely to apply. But before we
explore these individual cases, let’s first
take a look at the sort of building works that
are common to most conversion projects.
It’s also worth taking a few moments at the
outset to consider how you can minimise
the financial risks inherent in these major
projects.

CONSTRUCTION & FINANCE
Construction works
Successfully re-modelling redundant
buildings requires careful planning. The
design will need to comply with the
Building Regulations in a number of key
areas.
Clearly the type of building that you’re
starting with will provide the raw material
that determines the extent of work involved
in upgrading it. So for example a redundant

factory will present different challenges to
the subdivision of a mansion. But regardless
of the type of building you’re converting
there are a number of key works that will be
required:

Renovation
Most buildings being converted will have
suffered many years of neglect, so the first
job is to make sure the fabric is structurally
sound and watertight. Hiding damp or
decay behind a new façade is a recipe
for disaster. So, one of the first jobs is to
instruct a building surveyor to flag up any
significant defects. Bear in mind that older
solid walled buildings respond better to
the use of traditional lime-based materials
rather than modern cement mortars and
renders.

Sub-dividing the space
Most conversion projects involve dividing
up larger buildings into multiple new units.
Professional designers should be able to
optimise layouts in terms of space and

Leicestershire and Rutland guide to converting your property
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light etc, whilst retaining any attractive existing features. Habitable rooms, such as living
rooms and bedrooms should normally have at least one external window; and new internal
partition walls need to be carefully positioned so they don’t block light and ventilation e.g.
by cutting across windows.

Fire- resistance
When converting a building into flats, one of the most important design factors is
compliance with fire regulations, especially fire separation of the units and the provision of
a safe means of escape.

Sound-proofing
Transmission of noise is of fundamental importance with all conversions. Sufficient space
will be needed to incorporate new soundproofed linings to walls, floors and ceilings. Old
industrial buildings often have generous headroom to accommodate new suspended
ceilings.

Thermal insulation
Complying with increasingly demanding thermal efficiency standards in ‘Part L’ of the
Building Regulations is an essential requirement for a successful design. This can be more
challenging in older buildings where conservation of historic fabric is
required. Many developers make the costly mistake of overlooking the
Building Regulations requirements to upgrade the insulation of all
exposed thermal elements (floors, walls, roofs), and this can have
a major impact on the financial viability of the project.

Loft conversions
Additional dwelling space can often be created by converted roof
spaces, where they are large enough without the excessive use of
new dormers. New dormers should preferably be located at the
rear of buildings without overlooking adjacent or nearby properties.
Satisfactory means of escape from fire must be provided for all
loft conversions.

10
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New services
One of the advantages of converting
existing buildings is that mains
services are normally already in place.
However, these may be fairly
decrepit and need partial replacing, and
each additional dwelling formed will need
its own new supply. Internally, new wall
linings and suspended ceilings can often be
utilised to contain new pipe and cable runs.

making a ‘building notice’ application
is that if a site inspection later discovers
that part of the work doesn’t comply it
will need to be taken down and re-done,
with a lot of added expense and hassle.
Unless the completed project only
consists of dwellings (without communal
corridors, stairs etc) the building notice
procedure cannot be used.
•

Disputes with builders are a well known
major source of financial grievance. This
often boils down to not being clear at
the outset about what work is required
for a given price. So it’s important to
specify precisely what you want done
before the job starts (an ‘approved plan’
and thorough technical specification
helps here). This will also help you
budget accurately so there are no nasty
surprises. It’s also advisable to pay in
stages for completed work (don’t pay up
front) and to keep a contingency budget
of at least 10%..

•

With most types of conversion a
reduced rate of 5% VAT can apply. But
if you are renovating or extending an
existing dwelling the work will attract
VAT at the full rate. Where a dwelling
has been left empty for at least 2 years
a VAT registered builder may be able
charge VAT at a reduced rate of 5% on
their work. And for properties left empty
for more than 10 years the full amount of
VAT should be recoverable. N.B. this is
a complex subject so specialist advice
should be sought at the outset.

Minimising financial risk
•

•

Probably the biggest risk with any
development is buying a property
before planning permission has been
granted. Although the price will
normally be significantly lower, you
have to consider what would happen
if permission isn’t forthcoming – would
you then be stuck with an un-lettable
and un-sellable property? One
compromise is to buy on the basis of an
‘option’ at a pre-arranged price where
the sale is conditional upon permission
being granted.
Disaster can also strike because it can
be tempting to take short cuts when it
comes to compliance with the Building
Regulations. For any major development
a ‘full plans’ application to Building
Control should be made at the outset.
This will demonstrate in advance that
the design fully complies and allow the
contractors to work to ‘approved plans’.
The danger with taking the shortcut of
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We are skilled and able to carry out the following work:
• Pipe Insulation – We provide a comprehensive service for installing
insulation and cladding for pipework, pumps and valves
• Silo Insulation – We insulate and clad all types and sizes of tanks and silos, containing both hot and cold mediums.
Insulation materials include injected or sheet foam for cold applications plus fibre glass, rock wool or glass wool for
low to medium temperature applications.
• Trace heating systems – are based on a flexible, cable-like, heating element which is positioned near or next to the
pipe or engineering area which needs to be kept at a constant temperature.
We also can carry out the following:
• Loft Insultation • Thermal Insulation Contractors • Insulation Jackets
• Sheet Metal Fabrication • Trace Heating • Acoustic Products
Unit 1, Midland Court, New Road, Radford, Nottingham NG7 3FH
Tel: 0115 970 8122 Mobile: 07460 306932
Email: info@handcinsulations.co.uk www.handcinsulations.co.uk

Your trusted partner in
commercial, industrial and
residential rooﬁng

ROOFING SYSTEMS LTD

01536 422942

//

www.premierroofingsystems.com

Working nationally from our Head Ofﬁce in Corby, Premier Rooﬁng Systems Ltd has gained the reputation for being one
of the UK’s ‘Premier’ commercial, industrial and residential rooﬁng contractors and has in excess of 25 years industry
experience. Our success is a combination of value for money, second to none service, quality materials, workmanship
and a primary focus on health and safety.

Rooﬁng Services:

• Flat Rooﬁng • Proﬁled Sheet Metal Rooﬁng & Cladding
• Pitched & Tiled Roofs • Ancillary Goods • Roof Condition Reports

Call Us Now

Premier Rooﬁng Systems Ltd, Rooﬁng House, Unit G, The Grove,
Corby, Northamptonshire NN18 8EW
Tel: 01536 422 942 Email: info@premierrooﬁngsystems.com
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sHoP
ConVeRsIons
In recent years many traditional high
streets have suffered economic decline
with a resulting surplus of vacant retail
premises. In some locations there’s little
likelihood of a future revival because of
competition from online discounters and
large rival out-of-town multiple stores. So
a change to residential use may provide
the most viable solution.
Suitability
Size & shape
Conventional high street shops (typically
in terraces of 2 to 4 storeys) are generally
suitable for conversion to flats. Smaller
premises can sometimes be re-modelled
into attractive houses. In many cases there
will already be accommodation on the

upper floors above the shop. The main
constraints tend to relate to access, and
larger stores with deeper floor plans can
present similar design challenges to office
conversions (see page 23).
Location
Shops used for businesses such as fast
food takeaways, dry cleaning, pubs and
clubs can be unsociably noisy or smelly.
Mortgage lenders may be unwilling to lend
on flats above shops of this type, which
makes conversion economically unviable.
Where there is good access to the upper
floors (often from the rear) it can facilitate
planning. But one attraction of shop
conversions is that they tend to be sited
within reasonable proximity of transport
links, in which case development may be
acceptable without car parking provision.
Financial and legal

DID YOU KNOW?
“Conventional high
street shops
(typically in terraces
of 2 to 4 storeys) are
generally suitable
for conversion to
flats”

Acquiring the Freehold of a retail building
can involve fairly complex negotiations
to buy out a lease. Your solicitor will also
need to check for hidden legal liabilities.
Be aware also that taking on retail
premises means you may be liable for
business rates until planning permission is
granted.
Planning
Changing a building from shop to
residential use will normally require
planning permission. However where
you want to retain the ground floor shop

Leicestershire and Rutland guide to converting your property
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07772 399 529
01159 750 374
info@ontopelectrical.co.uk / www.ontopelectrical.co.uk

The complete package
DOMESTIC | COMMERCIAL
INDUSTRIAL | LANDLORD SERVICES
RENEWABLE ENERGY

Renowned for our high quality workmanship and reliability,
Ontop Electrical should be your first port of call for electrical
work in Nottingham and the surrounding areas. Why not get
in touch today and let us take care of the rest?

Tel: 0115 961 3222 Fax: 0115 940 2600
Email: mgservices@innotts.co.uk Web: www.mgservicesltd.com
At M & G Services we pride ourselves on delivering the professional asbestos solution to all our clients at a cost that is
very competitive within the current commercial climate. We will deliver surveys management or refurbishment / demo on
our electrical software by our experienced surveying team who hold BHOS / P402 certificates and backed by our PI
insurance. We carry out full asbestos abatement of any time / form of asbestos contained materials, the insulation of
mechanical services to any specification and finish by our expert tradesmen. Our clientele base is nationwide and our
clients consist of Local Authorities, Housing Associations, Hospital Trusts, Major Building Contractors, Many Blue Chip
Clients, Schools, Churches, Small Builders and the Ambulance Association. We are able to provide a complete asbestos
management solution to duty holders. Services offered include:
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and just convert the upper floors to 1 or
2 flats, this can be done as ‘permitted
development’ (the same exemption
applies to retail premises used for ‘financial
or professional services’ such as estate
agency). However there are still a number
of areas where planning permission will
still be required, e.g. for a greater number
of flats, for any external changes to the

building, such as re-cladding or adding
balconies and for car parking.
For many proposed developments you
will also need to carry out a Flood Risk
Assessment and submit this as part of your
planning application for a change of use.
The impact on local transport/highways will
also need to be assessed.

Leicestershire and Rutland guide to converting your property

15

PUB
ConVeRsIons
In recent years a lot of public houses
have become unviable as businesses.
Converting licensed premises to
residential use can provide a new lease
of life for many such buildings – in some
cases reverting to their original use
as houses before they became pubs!
Alternatively, many pubs are well suited
for conversion to local convenience stores
or coffee shops.

areas. Some will already have residential
accommodation on upper floors.
Location

Suitability

Most suburban and rural pubs occupy
suitable plots and are well placed.
However, some locations are less than
ideal, for example those facing very
busy roads or inner urban areas where
the surrounding uses are predominantly
offices/industrial and there is limited
curtilage.

Size & shape

Financial and legal

In terms of size, shape and layout,
most pubs shouldn’t present too many
challenges when converted to houses.
As a bonus, they tend to have generously
sized gardens and parking

Business rates may apply whilst waiting
for planning permission. Buying out the
lease can require professional assistance
to negotiate with pub companies and
breweries. Check also for any restrictive
covenants in the deeds that prohibit
changes.
Planning

DID YOU KNOW?
“planning
permission is not
currently required
to convert a
public house to a
restaurant, café, or a
shop”

16

Because in recent years so many pubs
have closed, there’s more chance of
the remaining ones being regarded
as ‘community assets’, making it more
difficult for them to be de-licensed. If the
owners of a pub put it up for sale, then any
building listed as an asset of community
value has to be offered to the nominating
community group first. Pubs that are listed
or located in conservation areas are far
more likely to meet local resistance. And
if permission isn’t forthcoming for change
of use you might find yourself pulling

Leicestershire and Rutland guide to converting your property

pints instead! For permission to be granted,
evidence will need to be submitted
showing that every effort has been made to
keep it open as a pub.
If all else fails, it’s worth bearing in mind
that planning permission is not currently
required to convert a public house to a
restaurant, café, or a shop. Coffee shops
and convenience stores are two areas
where demand is relatively strong at
present. But although in recent years a lot of
pubs have been successfully converted to
convenience stores by big multiple

retailers, the cost of conversion and fitting
out tends to be fairly high.
For planning purposes pubs have a
designated use class of ‘A4’, whereas
shops are ‘A1’ (or ‘A2 professional
services’), and cafes/restaurants ‘A3’.
Although changing to these alternative
uses is normally permitted, in some cases
planning permission may still be required
e.g. for any major external changes,
and for new car parking or access
arrangements. Planning restrictions also
apply for pubs that are Listed or located in
conservation areas.

‘Because in recent years so many pubs have closed,
there’s more chance of the remaining ones being
regarded as ‘community assets’, making it more
difficult for them to be de-licensed’

Leicestershire and Rutland guide to converting your property
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• Electrical Design
• Lighting Design
• Reactive Maintenance
• Planned Maintenance
• Compliance Testing
• Electrical Installation –
Commercial and Industrial
• Data Installation
105 Parker Drive, Leicester LE4 0JP

T: 0333 405 0230
E: enquiries@osselectricaluk.com
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MILLs AnD
InDUsTRIAL
BUILDInG
ConVeRsIons
There are many examples of disused
mill buildings and former industrial or
warehouse premises (such as breweries
and wharfs) being successfully adapted to
residential apartments. These tend to be
relatively large scale projects. However
not all such buildings are appropriate
for conversion; modern prefabricated
‘sheds’ are generally unsuited. Traditional
older buildings lend themselves more
readily to new residential uses although
with historic properties complying
with planning rules tends to be more
demanding.

each floor. But later Victorian and early
20th century mills and factories tend to
have much wider floor plans. This can
make division of the internal space into
smaller units difficult as units toward the
centre of the building will have little or
no natural light. To enable conversion an
atrium may need to be inserted into the
roof, or the innermost space can be used
for a purpose that doesn’t require natural

Suitability
Size & shape
With large buildings their shape and
dimensions are fundamental to whether
or not they can be successfully converted.
Some earlier buildings such as textile
mills are relatively easy to convert. But
construction methods changed over
time to suit the function and machinery
accommodated. Many earlier buildings
have the benefit of strong cast iron
frameworks and are relatively narrow
with regularly spaced windows that allow
natural light to flow into the centre of
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light, such as storage (although ventilation
may need to be provided). Some historic
factories and warehouses have low ceilings
which can be a major obstacle to successful
conversion.
On the plus side, there are often smaller
adjoining buildings (such as single story
weaving sheds) which are also suitable for
conversion.
Location
Factories located on industrial estates
or business parks are unlikely to make
attractive homes. Conversely, old mills
often occupy scenic locations, but being
in a conservation area or within what is
now designated as green belt land can
make getting planning permission more
challenging. Because mills are located next
to watercourses, flood risk will need to be
factored in to the design.

possibly including re-roofing, provision
of extensive IT cabling and installation of
passenger lifts.
Former industrial ‘brownfield’ sites
may also have contamination risks, so
establishing legal liability prior to acquiring
such sites is essential.
Planning
Planners may have an obligation to consider
alternative non-residential uses, such as
low rent starter space for local businesses
to boost employment. Where permission is
feasible for residential use, the design will
normally need to preserve the character
of the building by retaining the existing
structure and minimising the number of
new windows etc.

Financial and legal

Larger conversions may need to provide an
element of social housing. However there
may be potential to add further dwellings
with new extensions or within the grounds.

Mill and factory conversions tend to be
large-scale development projects which are
very capital intensive, with correspondingly
large risks and rewards. The extent of works
required can also be relatively complex,

Councils in former mill towns may
have specific ‘Supplementary Planning
Documents’ with which new developments
will need to accord. The best advice is to
arrange a pre-application discussion to
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help clarify what’s required as a number of
planning policies may apply, such as:
Conservation strategy
Old mills are usually historic buildings and
hence are likely to either be listed (requiring
listed building consent) or located in
conservation areas where the preservation
of the visible exterior elements will be a
planning priority. Such ‘heritage assets’
are important in presenting a positive
image of the area and for attracting inward
investment. Sensitive restoration and reuse
of old buildings can help achieve this. Any
potential impact on local archaeology may
also need to be assessed.
Green belt
The criteria for change of use or conversion
of buildings in the Green Belt are normally
set out in the Council Development Plan.
Uses that provide employment and tourism
may in some cases be considered more
appropriate.
Waterside regeneration and flood risk
Mill buildings are located close to
watercourses and plans for Waterside

Regeneration and River Development may
apply. The design will also need to include
measures to overcome any vulnerability to
flooding whilst mitigating any contribution
the development will make to increased
flood risk.
Renewable energy
Government planning guidance
encourages renewable energy in new and
converted buildings. Because mills were
originally built to utilise water (or wind)
power there may be opportunities for
developing renewable energy.
Contaminated sites
With former industrial buildings it is likely
that contamination may be present.
Development will only be allowed where
it can demonstrated that there is no
remaining risk from contamination or that
measures can be taken to make the site
suitable for its proposed use. A desk top
study and site investigation report may
need to be provided as part of the planning
application.

Leicestershire and Rutland guide to converting your property
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D. LAD &
ASSOCIATES
Consulting Civil and Structural Engineers
Based in Leicester and Established in 1993...
We offer a wide range of Structural & Engineering
Services for residential and commercial properties.

Project Management

Inspections & Surveys Structural Calculations

Services we provide:
˜ Structural Calculations for Building Regulations
˜ Structural Surveys and Reports
˜ Structural Investigation and Monitoring of
properties
˜ Structural Calculations for Steelwork frames, steel,
timber and concrete beams
˜ Design of Remedial works for subsidence or other
forms of damage to structures
˜ Consultations and Appraisals of buildings
˜ Bridge Designs/Assessments
˜ Project Management

Chartered Surveyors and RICS Registered Valuers
covering Rugby, Warwick and Daventry.
· Pre-purchase residential and commercial
property surveys and valuations.
· Shared equity/Housing Association valuations.
· Homebuy scheme valuations.
· Probate/CGT valuations.
· Matrimonial valuations.
· Expert witness valuations.
· Commercial property schedules of condition.
Ernest Hawk are a local ﬁrm providing expert
advice and value for money to private, corporate
and Local Authority clients alike.
Excellent local knowledge and a friendly approach.

01788 565701

8 Kinchley Close, Leicester LE3 9SE

www.ernesthawk.co.uk
info@ernesthawk.co.uk

Email:
enquiries@structuralengineeringleicester.co.uk

27a Clifton Road, Rugby, CV21 3PY

Tel: 0116 235 4957 Mobile: 07803 238815

We offer a service from concept of ideas to detailed
design drawings, structural calculations to local
authority building regs final completion certificates.
SERVICES
We offer a one stop package from design
to completion on:
• Domestic extensions • New build houses
• Commercial new builds
• Renovation projects
• Kitchens

CALL US TODAY AT 0116 2878451
Mobile: 07710 667092
steve.hill33@btinternet.com
www.cooper-hillbuilders.co.uk
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oFFICe
ConVeRsIons
Many empty office buildings have little
prospect of continuing demand for future
commercial use, particularly those dating
from the 1960s and ‘70s in fringe locations.
So conversion to residential use can often
provide a viable alternative.
Suitability
Size & shape
Some larger office buildings are not well
suited to conversion because of their
shape and bulky dimensions. Many office
blocks built from the mid 1980s have deep
floor plates and were designed to be airconditioned (with sealed windows) and
artificially lit. To boost natural daylight
would require the major expense of cutting
lightwells into the building.
Location
Unwanted offices surrounded by other
offices or on business parks won’t be
in much demand as residential units. It
also helps if buildings for residential flat
conversion are located near transport links.

Financial and legal
Large high-rise office blocks can be
extremely expensive to demolish, so
refurbishment and conversion can be more
financially viable than rebuilding from
scratch. But 1960s office buildings with
thin curtain walling can be very costly to
upgrade to meet current thermal efficiency
standards. Acquiring the Freehold can
involve buying out long leases which
requires specialist advice.
Planning
Government planning guidance
encourages conversion of unwanted offices
to residential use. The requirement for
planning permission has been relaxed so
that offices can be converted to homes
under permitted development. However
this relaxation of the rules doesn’t apply in
all local authority areas. Developers will still
have to go through a prior approval process
demonstrating they have considered flood
risk and the impact on local transport/
highways.
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RIPLEY ELECTRICAL
SERVICES LTD
Electrician/Electrical
Contractor

Only pay for what you use
Concrete & Floor Screed

01858 881385

˜ Competitive Rates
˜ All aspects of domestic work
˜ Reliable, reputable company
with over 10 years experience

Please call:

07815 079462

ripleyelectricalservicesltd@outlook.com

• Concrete & Screed mixed to
your requirements on site
• No waste just the exact amount you need
• Competitive rates
• Multiple mix spec on same delivery if required
• Wheel Barrow friendly
• Practical advice freely given

www.alphamix-uk.com
Email: alphamix@cyoseeds.com

INDUSTRIAL
COMMERCIAL
DOMESTIC

˜ Inspecˇon and Tesˇng
˜ Full and Part Re-wiring
˜ Data Installaˇon
• Independent scaffolds • Chimney scaffolds
• Tower scaffolds • Birdcage scaffolds
• Temporary roofs • Protection scaffold
• Roof saddles • Stair Towers
• Edge protection and Handrails

T: 0121 439 8276 M: 07540 590929
E: antonscaff@yahoo.co.uk
www.antonscaffold.co.uk / antonscaffold.com
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˜ Design and Installaˇon

Mobile 07718 052818

shugheselectrical@hotmail.com
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ResIDenTIAL FLAT
ConVeRsIons
Some large houses can be suitable for
conversion into flats. These are usually older
properties dating from the days of live-in
servants and hence may be too big for use
as modern single family dwellings.

*
*

Suitability
Size & shape
Not all houses are suitable for conversion to
flats. Properties need to be large enough to
accommodate a reasonably spacious ground
floor entrance lobby with independent
stair access provided to the upper floor
flats. Extensions and loft conversions
can sometimes provide additional
accommodation. But converting basements
can be problematic (see opposite). A large
garden can be useful to add amenity value.
Location
Converting a single dwelling into multiple
units will inevitably result in higher density
living and the need for additional car
parking. In some locations where densities
are already high and parking oversubscribed
this may prove difficult to accommodate.
Financial and legal
Some older properties have restrictive
covenants in the deeds that prohibit
changes of use, so specialist legal advice
should be sought. Also, it’s important to
ensure that you own the Freehold, not
just a long lease, otherwise works may be
prohibited by the Freeholder.

*

*

*

*
*

*

Planning
A planning application will be required
to divide a residential property into new
separate units. There are a number of points
to consider:

*

In some areas permission might not be
granted where it would result in the loss
of a family-size unit of accommodation.
Most Councils stipulate minimum sizes
for living areas in converted flats (Refer
to the ’Nationally Described Space
Standards’).
A mix of different sized units will normally
be required, and large conversions
exclusively to bed-sits or all one bedroom
flats will rarely be acceptable.
Basement conversions may not be
viable due to inadequate light or
outlook from windows and low ceilings
(e.g. already limited headroom may be
further restricted by the need to soundproof ceilings).
The layout design should minimise
noise disturbance with similar rooms
in flats above and below ‘stacked’, i.e.
kitchens above kitchens, bedrooms
above bedrooms.
Where possible layouts should be
designed to avoid overlooking of
neighbouring gardens and windows etc.
Where pipework cannot be
accommodated internally, to avoid
new waste pipes running down front
elevations, bathrooms may need to be
located to the rear of the property.
Flats will normally be required to have
their own lobby area and front door (i.e.
no habitable rooms accessed directly
from the main stairwell unless there is
a lobby separating the entrance doors
from the staircase).
Houses in rural areas are sometimes
subject to agricultural occupancy
restrictions that would need to
be legally overturned to make
development viable.
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sTUDenT
ACCoMMoDATon
AnD HosTeLs

Conversions for student accommodation
can sometimes be acceptable in properties
not normally considered suitable for
general housing. But to ensure that
occupation is restricted only to genuine
students in full-time education at a local
University or College applicants may be
required to enter into a legal agreement. In
addition a number of special requirements
may apply:
•

For larger developments,
accommodation for an on-site warden
may be required.

•

There must be a demonstrable need for
additional student accommodation in
the area.

•

Provision for the accommodation to be
utilised outside term time may need to
be included.

•

The accommodation must comply with
more stringent requirements for the fire

26

escapes, fire alarms and smoke alarms
etc.
•

There must be clear arrangements for
car parking and the provision of amenity
space.

Hostels usually provide accommodation
for people with no other permanent
residence, as distinct from hotels which
normally accommodate guests for a short
term. There are 3 categories of hostel
accommodation – Fully Supported Hostels
are open 24 hours a day all year round
with on site supervision and management.
Partly Supported Hostels have on site
management/supervision etc. The 3rd
category comprise guest houses let as
lodgings or for bed & breakfast with a
resident landlord occupying part of the
premises; residents have exclusive use of a
bedroom and may have a shared lounge.
In planning terms provision will always be
required to use a property as a hostel.
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BARns & FARM
BUILDInGs
Changes over time to the rural economy
have resulted in a surplus of redundant
barns and other farm buildings. Although
barns can make ideal conversion projects,
obtaining planning consent for residential
use is not always feasible, particularly
where such historic buildings are listed.
Even where consent is granted, there can
be significant design challenges.
Suitability
Traditional barn construction varies across
the country, being either of timber, stone,
brick or mud. More recent farm buildings,
typically clad with corrugated sheeting, are
less contentious in planning terms but mostly
comprise only basic shells with considerably
less appeal and potential for conversion.
Size & shape
Traditional farm buildings are generally well
suited to conversion in terms of their size
and dimensions. But to comply with strict
planning requirements, only very limited
changes may be permitted. To maximise

daylight without making alterations
that could compromise the building’s
character one solution is to install small slit
windows in dark glass at eaves level. To
avoid subdividing the interior, attached
additions can often be utilised to create
smaller spaces. Fortunately, some Building
Regulations requirements for upgrading
historic buildings are relatively flexible,
such as the extent of insulation, but some
requirements are more onerous, notably
those concerned with escape in the event
of fire.
Location
Many disused farm buildings are in prime
locations where new housebuilding
wouldn’t be entertained, making residential
conversion an enticing prospect. But in
remote rural areas the cost of providing
new mains services can be very expensive.
Noise and disturbance from adjoining farms
is also a potential concern. The potential for
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creating car parking and garden space is
usually very good.
Financial and legal
Many redundant farm buildings are
dilapidated, requiring extensive remedial
work. Furthermore, the cost of complying
with demanding planning conditions, e.g.
where the use of traditional materials is
stipulated can be substantial, particularly
with listed buildings. Another consideration
is the presence of asbestos-based materials
which are common in farm buildings and
can be very expensive to have removed.
From a legal perspective, it’s essential that
solicitors check that all relevant access
rights are in place – because land without
access is virtually worthless. Or where
someone else owns the track leading to
the property there is the potential risk of
being held to ransom for the subsequent
granting of such rights. And roads that
are unadopted and unmade may have
significant upkeep liabilities.

residential should be ‘true to the building’
by seeking to retain its form and character
rather than merely transform it into a new
house.
As a general rule, a successful application
should demonstrate:
*

Retention of historic features, materials
and finishes

*

Respect for the building’s agricultural
character, robustness and simplicity

*

Preservation of the building’s impact
upon the landscape (so it’s unspoilt by
car parking and boundary walls etc).

*

The safeguarding of any protected
species in farm buildings, such as owls
and bats.

The aim should be to retain key
characteristics, particularly:
*

Walling materials and finishes

*

The pattern of existing doors and
windows (new external openings
should be minimal, instead making
the most of existing entrances and cart
doors)

*

The roof shape and coverings (dormers
are never acceptable and rooflights
kept to a minimum).

Planning
Full planning permission is needed for a
change of use (not just outline consent).
Listed building consent may also in some
cases be required.
Conversion to residential use is widely
regarded as potentially the most damaging
in terms of the impact on an old building’s
historic character, features and setting. It
therefore tends to be considered as a last
resort with alternative potential uses given
priority, such as the re-use of buildings for
farm-related business (eg conversion to farm
offices, shops or workshops). Uses such as
leisure/tourism, restaurants and recreation
are generally less demanding of the building
and its setting and can also contribute to
the rural economy. So a marketing exercise
may first need to be carried out to identify
whether there is demand for a less damaging
non-residential use.
Where no other viable use can be
identified, designs for conversion to
28

Detailed guidelines on barn conversions
are available from the Development
Control Department at the Council, and a
preliminary discussion is always advisable.
Other planning policies that may apply
include:
•

Highways: transport issues can be a
major factor when determining suitable
re-use of buildings, particularly in
remote areas.

•

Green belt: the criteria for change of use
or conversion of buildings in the Green
Belt are normally set out in the Council
Development Plan.
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CHURCHes
& CHAPeL
ConVeRsIons
Redundant churches can make interesting
conversions, but are not everyone’s cup
of tea.

is important to help avoid demolition and
preserve the national heritage.

Many of these striking buildings fell out of
use long ago, particularly in larger towns
and cities, where churches no longer
required for public worship will have been
officially closed under church legislation.
There are also large numbers of smaller
Methodist chapels that were constructed
in the 19th century. Lists of redundant
ecclesiastical buildings can be obtained
from the relevant Church authorities.
Finding alternative uses for these buildings

Smaller ecclesiastical buildings can be
well suited for conversion to residential
use, larger ones less so. But the stigma of
the necropolis may limit the future appeal
of such properties to some prospective
buyers. One unique concern that needs to
be clarified when contemplating conversion
of church buildings with graveyards is the
matter of access rights for relatives to visit
graves. And where the building works are
likely to impact upon any human remains

Suitability
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the law requires them to be removed and
interred somewhere else.
Size & shape
Most churches are very large buildings
with awkward shapes and dimensions.
These can be challenging and expensive to
convert. However, there are many smaller
chapel buildings that are better suited for
conversion into single homes.

may be listed and can be enormously
expensive to repair. The cost of complying
with planning conditions, such as where the
use of traditional materials is stipulated can
be substantial.

Church locations vary widely, from the
inner city to rural villages. But a significant
number are in prime residential locations
with good potential for car parking and
garden space.

Any residual legal rights for public access,
rights of way etc must be checked by
solicitors. For example, conditions applied
to some Anglican churches prohibited the
consumption of alcohol on the premises
after conversion! They must also study the
church title deeds for restrictive covenants
which can restrict certain types of use and
alterations (regardless of planning consent)
which could seriously hinder a conversion
project.

Financial and legal

Planning

Depending on the denomination of the
church, the relevant Church authorities
will need to make the final decision about
selling the property. They also carry out
de-consecration of redundant church
buildings and will want to approve plans for
architectural or structural changes.

To convert a disused church into a home,
you will have to apply for planning
permission and possibly also listed
building consent. Only with Grade 1 listed
buildings (extremely rare) do national
heritage bodies need to be consulted
(N.B. ‘ecclesiastical exemption’ where the
church authorities deal with applications for
listed building works only, applies where
the building remains in use as a place of
worship). In rural areas, Green Belt policies
may apply.

Location

Closed or disused churches may have been
unattended for a large amount of time
before final decommissioning and may
have suffered years of neglect, requiring
extensive remedial work. Older churches

DID YOU KNOW?
“it’s essential that
solicitors check that
all relevant access
rights are in place –
because land without
access is virtually
worthless”
30

Any significant external alterations are
unlikely to be acceptable as the general
aim is to retain the original character of the
building. For example, existing windows
and doors should be retained and restored
and where additional light is needed for a
new first floor it may be possible to insert
conservation rooflights.
Websites
The Church of England publish a list of
closed churches
www.churchcommissioners.org
www.methodist.org.uk
check out the Save Buildings
at Risk register at www.
savebritainsheritage.org
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GeTTInG IT
RIGHT – BUILDInG
ReGULATIons
One of the biggest challenges with any
development project is ensuring that the
design fully complies with the Building
Regulations. These are technical standards
published in the form of ‘Approved
Documents’ which you can download free
online. The Building Regulations apply
in more areas than you might imagine.
Building works for converting properties
into dwellings will count as a ‘material
change of use’ so you will normally need
to make a formal application with detailed
drawings accompanied by engineer’s
calculations for any structural works. Full
details of how to go about this can be
found on our website or by contacting the
Building Control Department. Complying
with the Building Regulations is a legal
requirement and failure to do so can result
in prosecution and penalties. If you’re

unsure whether your proposed works
require consent just give us a call and we’ll
be more than happy to advise.
The Inspection process
Once your plans have been approved a
Building Control Surveyor will carry out
periodic site visits at key stages to inspect
the work as it progresses. These inspections
are usually arranged via your building
contractor.
At the end of the project you will need to
ensure that Building Control are notified so
they can carry out the final inspection and
issue the Completion Certificate confirming
compliance with the Building Regulations.
This is an important legal document which
will be needed when the property is sold or
re-mortgaged.
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Self certification
Approval of works such as electrical wiring, replacement doors and windows, and
heating installations are normally delegated via approved installers registered as
‘competent persons’ who can certify that work has been carried out in compliance
with the Building Regulations. Certain trade bodies are allowed to ‘self-certify’ their
members’ work and issue completion certificates, however this work is still controlled
by Building Control where it forms part of a larger building project.
Tips for using Self Certified Contractors
1. Ensure the contractor is registered for the specific type of work they’re undertaking.
2. At the end of the job make sure you receive a Building Regulations Compliance
certificate from the Competent Persons Scheme which the contractor is a member
– before settling the bill in full. This confirms the work complies with the Building
Regulations.
3. If there’s any doubt about the contractor’s registration and membership get in
touch with their trade association, or contact Building Control before confirming their
appointment.
You can check whether a contractor holds the appropriate degree of competency by
visiting www.competent-person.co.uk
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ConVeRTInG
BACK FRoM
ResIDenTIAL To
BUsIness Use
There are instances where planning permission is not required, notably
changing a previously sub-divided house of multiple flats back into a
single dwelling. However, Building Regulation approval is required
in this situation and in all cases where “building work” or a “material
change of use” or “material alteration” is carried out. Although
planning permission is needed for a change of use from residential
to business, a certain amount of business activity can lawfully be
carried out from home. For example using a room as your personal
office, or part of your home for bed & breakfast accommodation.
Other possible permitted uses are providing a childminding service,
hairdressing, dressmaking or teaching, provided it is small scale and
does not constitute a radical change of use. Even using buildings in the
garden for repairing cars or storing goods connected with a business
can sometimes be permissible. The key test is: will the property still
mainly be a home or has it become business premises? Other tests
are whether a business causes a marked rise in traffic or visitors,
involves any activities that are unusual in a residential area, disturbs the
neighbours at unreasonable hours or emits noise or smells. The best
advice is to first discuss the proposed activity with a planning officer.
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CCTV Surveys
Our state of the art technology helps us deliver detailed drainage
system inspections and surveys which provide information on the
condition of your drains, sewers and pipelines. The data from these
CCTV surveys are complied into a detailed report inclusive of CAD
drawings detailing the condition of the drain, invert levels, pipe
connections and the direction of ﬂow through the drain. Any repair
work required will be outlined within the report including the costs
this may incur to return your drainage system to fully working order.
High Pressure Jetting
We have state of the art jetting equipment with capabilities of up to
4000psi at 12gpm. Our equipment is used for root cutting, concrete
cutting, de scaling, de rusting and standard unblocking of drainage
systems. Our engineers are fully trained and qualiﬁed to Water Jetting
Association standards.
Drain Repairs and Installation
All repairs are undertaken in accordance with WRc standard. We offer
a range of different repair works from lining drainage pipes to where
necessary replacing pipes. Regardless of the work required, you can
rely on Smart Drain UK to carry out all the necessary repairs.

01788 524353
info@smartdrainuk.co.uk
www.smartdrainuk.co.uk

Acorn
Associates UK Ltd

www.evansandjames.co.uk
Tel: 0115 752 4706
Email: info@evansandjames.co.uk
˜ New homes ˜ Home Extensions ˜ Home
remodelling ˜ Free initial consultation ˜ Advice
on feasibility design and costs ˜ 35 Years in
professional practice ˜ Registered Practice
˜ Fully insured ˜ Specialising in Sustainable
design and healthy buildings ˜ Low energy
building design ˜ Listed building and
conservation consultants

Tel: 01623 651019 / 07595 918785
Email: bj210252@gmail.com
www.buildingdesign.org.uk
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| Planning Applications |
| Conservation |
| Feasibility Studies |
| Condition Surveys |
| Interior Design |
| Project Management |
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GeTTInG IT RIGHT
– ConsenTs AnD
CoMPLIAnCe
We will now look at how to get planning permission from your local
authority. We also consider important legal issues, such as the Party Wall
Act, and how to avoid disaster by making sure you’re fully covered for all
eventualities.
PLANNING PERMISSION
There is one factor above all that can make
or break a development project – getting
planning permission. However, you may
be surprised to learn that in some cases
planning permission is not required.
This will depend on the building’s ‘Use
Class’ and what you can do as ‘permitted
development’.

such as cinemas, churches and museums.
In most cases you can change between
different uses within a use class without
the need for planning permission, such
as changing from one type of shop to
another. To see detailed information about
use classes and permitted changes go to
www.planningportal.gov.uk/permission/
commonprojects/changeofuse

What use is it?

Planning applications – key factors

Whilst most of us think of buildings in terms
of their function, such as shops or offices,
there is a more precise way of categorising
them – by their ‘use class’. This becomes
relevant as soon as you want to change the
activity carried out – because some changes
are permitted without planning permission
and some aren’t. So the first step when
contemplating a change, say from a pub to
a house, is to know what use class you’re
dealing with.

There are a number of key factors that are
likely to determine whether an application
is approved or rejected:

There are 4 broad categories of building
‘use classes’: A, B, C and D. Broadly
speaking ‘A’ covers shops, pubs &
restaurants, ‘B’ includes offices, light
industry and warehouses, ‘C’ covers
anything with a residential element
(including hotels and prisons), and ‘D’
embraces leisure uses and institutions

• Planning Policy
Any proposed development needs to
accord with the policies in the Council’s
Development Plans. These can be accessed
via the Council website.
• Nuisance to local residents
The risk of the new use causing disturbance
is more likely to be an issue with large, high
density schemes, or bars and pubs.
• Would it cause highway problems?
If a change of use is likely to attract lots
of car parking, it may be unacceptable in
locations near junctions or where there
parking is restricted.
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• Environmental Health
Uses such as Houses In Multiple Occupation (HMOs) and catering
establishments need to comply with Environmental Health
Standards. For businesses these include such things as provision
of toilets for staff and customers, facilities for food preparation and
storage, plus extract ventilation ducting etc.
In most cases you will need to make a formal planning application.
Full details about how to apply can be found on the Council’s
website. It’s interesting to note that you can still make an
application even if you’re not the owner of the property provided
you serve notice on the owner (although getting permission is
likely to significantly add to the property’s value!).
Even where an application is not necessary, you will normally still
need to submit prior notice to demonstrate that your proposals
take into account matters such as flood risk and the impact on local
transport/highways.
Once planning permission has been granted it normally has to be
implemented within 3 years, so if work has not been ‘substantially
commenced’ during that time, a fresh application will need to
be made.
Listed buildings and conservation areas
If you want to convert an historic building it’s
important to check whether it is listed or
located in a conservation area. If so, it
will have additional protection:
Conservation Areas
Planning rules are far stricter in
conservation areas, where consent will
be needed for any significant alterations
that are visible to the ‘principle elevation’
(normally the front). You will also
need planning permission for most
demolition work, including taking down
gates, fences, walls and railings. If you’re
not sure whether your home is located in a
conservation area check with the Council
Planning Department.
Listed buildings
Listed buildings are those
recognised to be of ‘special
architectural or historic interest’.
Where a property is listed any
proposed works, including
internal alterations will require
36
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an application for listed building consent (which can be combined with your application
for planning permission). Should you fail to do so it is a criminal offence to carry out
unauthorised work or to instruct someone else do it for you. However like-for-like repairs
do not usually require consent. The best advice is to consult the Conservation Officer at
your local authority.
You can check whether a building is listed via the website Britishlistedbuildings.co.uk
In England & Wales Listed buildings are categorised as either:
Grade 1 Buildings of exceptional interest or rarity
Grade II * Buildings of particular importance of more than special interest
Grade II Buildings of special interest which warrant every effort being made to
preserve them (the vast majority of Listed buildings are Grade II).
Listing doesn’t automatically mean that all change is forbidden – the system simply sets out
to preserve the character of the buildings, favouring preservation. However it’s not just
the ‘old bits’ that are protected. Consent is needed even for reversals of existing, relatively
modern alterations.
Outside the house, structures such as garden walls and outbuildings etc may also be
protected. Usually any buildings or objects located within the original boundaries of
a listed property are also legally protected, including any old stables, storerooms and
garages etc.
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Before any work starts,
you’ll need to serve a formal
notice on the owners of the
adjoining property

LEGAL ISSUES
The Party Wall etc. Act 1996
If you need to carry out building work
to (or close to) a wall shared with your
neighbours, or if you build a new wall on or
adjacent to the boundary the Party Wall Act
comes into play. This is a legal requirement
that is totally separate from Planning and
Building Control.
As well as affecting party walls between
adjoining terraced or semi-detached
buildings it can also apply where you want
to excavate foundations within 3m (in some
cases within 6m) of an adjoining property
or a mutual boundary wall. However the
most likely scenario when this will apply for
conversion work is when cutting into shared
walls between buildings to insert a beam.
What needs to be done?
Before any work starts, you’ll need to
serve a formal notice on the owners of
the adjoining property. You have to give
at least 2 months notice before the work
commences.
The written notice should explain what
building work is proposed and give the
owners 14 days to respond. Notice needn’t
38

be on an official form, but must include
drawings and details of the work.
But unless the neighbours write back
within 14 days the law will assume that they
do not consent. So it’s normally best to
appoint a Party Wall Surveyor to manage
the whole process from the outset. This
involves drawing up a legal agreement
known as an ‘award’. This is a document
that describes your proposed works and
confirms that you will pay for any damage
that’s caused by your building activities.
Further information can be obtained from
www.gov.uk/guidance/party-wall-etc-act1996-guidance

DID YoU KnoW?
“For some changes of
use you will need to
contact local authority
environmental Health
Department”
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Environmental Health

•

For some changes of use you will need to
contact the local authority Environmental
Health Department, for example:

This covers you for accidents to employees,
for example should one of the trades
you employ have an accident and their
solicitor advise them to claim against you. It
includes:

Lettings and licences for landlords – Houses
in Multiple Occupation (see page 48).
Licences for businesses, e.g. cafes,
restaurants, entertainment etc

Employer’s liability insurance

•

Direct employees

•

Labour-only subcontractors, working
directly for you, or via another person/
firm

A licence is required for businesses that:
•

open after 11pm to 5am, serving
hot food or drink

•

•

serve alcohol – requiring both a
premises licence and a personal
licence

Persons you’ve hired from another
employer

•

Public liability insurance

•

allow regulated entertainment such
as recorded or live music, dancing etc

•

place tables and chairs on the highway

FIRE SERVICE
Where the change of use or conversion is
used for a business or contains dwellings
that are served by common areas the
building will fall under the requirements of
the Regulatory Reform (Fire Safety) Order
2005. This means that the Fire Service
have enforcement powers regarding the
fire safety arrangements and features in
the building. In order to satisfy the Order
there must be a ‘suitable and sufficient’
Fire Risk Assessment carried out. For more
information please see:
www.labc.co.uk/our-services/consultancyservices/fire-risk-assessments

PROTECTING YOURSELF
As a property developer it’s essential to make
sure you are fully covered for the type of
unfortunate events that happen all too often.
Get this wrong and you leave yourself open to
being sued personally, even made bankrupt.
Main building contractors should carry full
professional insurance. But if you directly
employ individual trades it becomes your
responsibility to arrange this. This is the
cover you will need:

This covers you in the event that your
building works damage or injure a third
party, such as friends lending a hand on
site. It also provides cover for anyone you
invite to take a look around, such as an
architect suffering an accident during a site
visit. Even injury to trespassers is included,
such as where a child decides to climb
your scaffolding or where a burglar injures
themselves breaking in and subsequently
tries to sue you!
•

Contract works insurance

This covers you for site risks, including theft,
and damage caused by vandalism, fire,
flood, storm etc.
•

Personal injury insurance

You also need to cover yourself for the
possibility of getting injured personally. If
you became incapacitated, building work
would probably grind to a halt, with big
financial costs. So you need to take out
additional insurance for personal accident,
death, and permanent injury.
•

Buildings re-instatement cover

– all property owners (whether their
property is being re-developed or not)
should have building re-instatement cover
in place. This is a mandatory requirement
for mortgage lenders.
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CoMPLIAnCe
WITH THe
BUILDInnG
ReGULATIons
When converting an existing building to
create new accommodation your design
will need to comply with the Building
Regulations in the areas outlined below.
Note that if the property you’re converting
is an historic building or is listed, a balance
needs to be struck to allow conservation of
period features.
PART A – Structure
The most fundamental thing that any
building needs to achieve is to ‘stay up’ –
i.e. not collapse in a heap of dust. So the

aim of Part A is to ensure that properties
are structurally safe. They must also be
sufficiently robust so they don’t impair the
stability of adjoining buildings.
A lot of conversion work involves making
structural alterations, such as removing
internal walls, installing new beams and
adding extra storeys, all of which require
Building Regulations consent. For structural
matters Building Control will normally
want to see design input and supporting
calculations from a qualified structural
engineer at the application stage. There are
3 main areas where your design will need
to comply:
Loadings
The building needs to be constructed in
such a way that all combined loads are
sustained and transmitted to the ground.
As well as supporting the physical weight
of the building itself, the design must
accommodate additional loads imposed
in use, e.g. from occupants, wind pressure
and weight of snow etc.
Ground Movement
The building needs to be constructed with
sufficient foundations – so that it’s not
adversely affected by swelling or shrinking
of the subsoil etc.
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Disproportionate Collapse

External fire spread

The building must be constructed so that in
the event of collapse (e.g. in an explosion
or being hit by a lorry) the extent of damage
would be as minimal as possible.

Buildings should be spaced sufficiently far
apart to minimise the risk of fire spreading
between them. Limiting the size and
number of door and window openings to
adjacent walls and roofs or the distances
between buildings and boundaries
prevents fire spreading. Where the existing
building has openings adjacent to the
boundary then Building regulations do not
require you to remove those openings –
however you may not be allowed to create
additional ones (depending on the size of
openings and proximity to the boundary).

PART B – Fire implications
Compliance with the ‘fire regulations’ is a
major factor in determining the design and
layout of property conversions. These are
some of the key aspects of fire safety:
Means of escape:
In the event of fire, the occupants of a
building must be able to safely escape.
This requires provision of mains-wired
smoke and fire alarm warning systems in
dwellings. Depending on the size, use
and layout of the building, the means of
escape requirements can become fairly
complicated and additional features
such as fire doors, smoke ventilation or
sprinkler systems may be required. In
larger buildings more than one stair may
be required. Even a simple case such as
converting a house into two flats may
require windows to be changed to ‘escape’
type and will require a mains-wired fire
detection and alarm system. From January
1st 2016 all new dwellings in Wales
(including those formed by change of use)
will require a domestic fire suppression
system such as sprinklers.

Access for the fire service
The design of a building must not inhibit
fire crews fighting a blaze or gaining access
to rescue people. This can impact on site
layouts and access roads externally, and
on internal features such as stairs, lifts
and water supplies in larger buildings.
(See page 47 for fire safe design for flat
conversions).
PART E – Resistance to the Passage of
Sound
Part E stipulates soundproofing standards
for new homes, including those formed by
a material change of use from refurbishing
and converting existing buildings.

Internal fire spread
To restrict the spread of fire through the
building (and via hidden voids) the surface
linings to walls, floors and ceilings must not
support the rapid spread of fire. In many
cases doors should be of a fire-resistant
type and may need self-closing devices.
The structure of the building must be
designed so it cannot collapse prematurely
(e.g. steel beams must be protected with
fire resistant materials). Where providing
multiple units in a building (for example
flats) the fire separation between units is
critical, with particular attention required to
where services run through the building.

DID YoU KnoW?
“if the property you’re
converting is an historic
building or is listed,
a balance needs to
be struck to allow
conservation of period
features”
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There are two types of sound transmission.
‘Airborne sound’ from shouting and loud
music etc, and ‘impact sound’ caused by
objects hitting a surface, such footsteps
on the floor above. Noise is measured
in decibels (dB) and for residential
conversions the ideal for airborne sound
is maximum 40-43dB, while the ideal for
impact sound is minimum 62-64dB
New conversion dwellings need to be
sound proofed to all separating walls,
floors/ceilings and stairs between
dwellings and to common areas. It’s
not essential to sound proof dividing
elements between different living spaces
within dwellings (other than bedrooms
and floors). However new ‘bedsit’ rooms
for residential purposes, hotel / hostel
accommodation etc. should have their
separating walls and floors sound-proofed.
Party walls separating dwellings need to
achieve a minimum 43dB value for airborne
sound insulation. Special care must be
taken to tightly seal holes around services
- pipes and cables – otherwise they will
create pathways for sound transmission.
Ensuring compliance with this part can be
problematic, particularly if you only have
access to one side of the wall or floor. In
most cases the party walls and floors will
need to be sound tested by a specialist at
completion.

10mm (including the studwork the total gap
should be at least 35mm). Mineral wool
quilt insulation is then carefully installed
into the void and between the studs. The
studwork is then lined with two layers of
acoustic plasterboard and sealed. Ceilings
can be similarly soundproofed by building
a new independent suspended ceiling at
least 125mm below the existing one (with
a minimum space above the new joists of
25mm) and the void filled with mineral
wool quilt and plasterboarded.
Floors can be soundproofed by
constructing a ‘floating platform’ to isolate
the walking surface from the floor structure
below. Combined with suspended ceilings
and dense mineral wool installed between
floor joists this can be very effective. There
are a number of acoustic flooring systems
available but a conventional floating floor
can be constructed with 25mm thick strips
of mineral wool laid over the existing
floor and covered with loose sheets of
plasterboard and T&G chipboard flooring
glued at joints (not nailed). Specialist firms
can advise on how best to meet sound
insulation targets.
Pre-Completion Testing

Mineral wool quilt of the dense type has
very effective acoustic insulation properties.
As a rule, thick, dense materials have good
sound insulation properties, such as heavy
concrete floors and walls. There are various
plasterboard products that are soundproof
rated, as well as special acoustic quilts and
foams that can reduce sound transfer.

To check the effectiveness of soundinsulation, testing prior to completion is
required for most converted houses, flats
and rooms formed by a ‘material change of
use’. Getting this right is important because
failing the test will mean having to carry out
remedial works and re-testing it to achieve
compliance. Without this the property can’t
be officially ‘signed off’ by Building Control
as completed (which would make it unsellable). Testing must be carried out by a
UKAS accredited test body such as
www.labc.co.uk/consult

Typical soundproofing solutions

Historic buildings

Walls can be soundproofed by building a
new independent studwork wall beside the
original one but not fixed to it; instead it is
attached to the ceiling and floor. A space
must be left between the existing wall
and the inner face of the studwork at least

Part E recognises the difficulties in
adapting historic buildings and the need
to conserve special characteristics, and
allows special dispensation: ‘the aim should
be to improve sound insulation to the
extent that it is practically possible, always

Materials
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provided that the work does not prejudice
the character of the historic building, or
increase the risk of long-term deterioration
to the building fabric or fittings’. But you
still need to demonstrate that the design
does everything possible to exclude noise
transmission.

occupants to rapidly clear the air of
cooking smells etc. So the windows in all
habitable rooms must be openable with
a clear opening area equivalent to 1/20th
floor area unless an approved mechanical
ventilation system is installed.

PART F – Ventilation

Extractor fans fitted in kitchens need to
be capable of shifting 60 litres of air per
second, and those in bathrooms and utility
rooms 15 and 30 litres p/s respectively.
Alternatively, Passive Stack Ventilation
or continuous mechanical systems are
an acceptable form of extract ventilation
where certified by an approved body.
Some types can even capture and recycle
the waste heat from stale air to warm up the
incoming flow of fresh air.

Ventilation is essential to provide fresh
air and remove stale indoor air. It’s also
important for moisture to be expelled
because excess humidity causes
condensation and mould growth.
Part F lays down requirements for 3 types of
ventilation:
Background ventilation
Habitable rooms require a free airflow of
5000 sq mm (2500 sq mm to kitchens,
bathrooms, utilities & WCs). This is normally
provided by trickle vents in the form of
slots at the heads of windows, or airbricks
sleeved through the cavity wall to an
internal grille.
Rapid / purge ventilation
Rapid ventilation (aka ‘purge’ ventilation) is
provided by openable windows, allowing

Extract ventilation

The simplest way to comply with the Part
F is normally to fit electric extractor fans in
‘wet rooms’ such as kitchens, bathrooms,
and utility rooms. As the fans extract moist
stale air, fresh replacement air is sucked in
through ‘trickle vent’ inlets in the windows
in each habitable room. However when
you’re converting an entire building it could
make more sense to install mechanical
ventilation systems that controls ventilation
for each dwelling
PART L – Conserving fuel and energy
The Building Regulations require high
levels of thermal insulation to cut energy
consumption and to keep homes warm in
winter. Part L1B of the Building Regulations
deals with conversions forming dwellings
and upgrading existing dwellings and
covers:
* Thermal elements: any part of the
building’s ‘envelope’ – i.e. walls, roofs and
floors
* Controlled fittings: windows, roof
windows and external doors
* Controlled services: ventilation, heating,
hot water and fixed lighting

Where heat is typically lost in the home

Where you’re carrying out a change of use,
Part L imposes an obligation to upgrade the
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building’s thermal efficiency by upgrading
the walls, floors and roof insulation if it is
possible to do so. A different requirement
is triggered where any layer of the
construction is replaced or added to.
This applies where the work covers 50%
or more of the total area of the individual
element, or 25% of the area of the total
envelope of the whole building. For
example, when replastering a wall you must
also ensure the insulation is upgraded to a
reasonable standard.
Air tightness
Special attention must also be paid to airtightness by ensuring all gaps are sealed.
This is because excessive air leakage results
in increased energy consumption and a
cold, draughty building.
Thermal insulation
Typical insulation works when converting a
property for residential use might comprise:
Walls
Walls account for around 35% of the
building’s total heat loss. Many buildings
suitable for conversion are of an older type
with traditional solid walls. Unlike modern
cavity walls which are cheap and easy to
insulate (by injecting insulation into them)
to boost the thermal performance of solid
walls they need to be lined either internally
or externally. Lining walls externally is more
thermally efficient but can be technically
complex as well as changing the building’s
appearance, with possible planning issues.
Walls on older buildings are often not
suitable to receive rigid impervious boarded
insulation. Great care must be taken to ensure
the wall can still ‘breathe’. We can advise you
on the insulation standards you are likely to
have to comply with in such cases.
External solid wall insulation also carries
significant risks, and should only be
carried out by a competent firm who have
undertaken a full professional survey of
the property. This survey should include a
review of the existing building ventilation,
as preventing the walls from ‘breathing’
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can have serious adverse effects on the
internal air quality of the building. Where
an installation is carried out, any areas that
are missed or badly detailed can form a
‘condensation trap’ which will result in
internal dampness and mould growth.
Installation should never be carried out to
solid walls during winter when the walls
are damp as this will trap moisture in the
structure which will then make its way into
the building. Be wary of cheap quotes for
external wall insulation – badly designed
and implemented work can result in major
damage to your building and indoor air
quality.
As with external insulation the consequences
of creating ‘cold spots’ can be severe, and
the building ventilation should be reviewed
before any works are carried out.
Roofs
Roofs account for around 25% of the
building’s total heat loss. It’s relatively
cheap and easy to apply loft insulation to
the recommended 300mm minimum depth
using mineral wool quilt . Alternatively lofts
can be insulated higher up at rafter level.
For flat roofs, the optimum method is to lay
insulation boards above the deck prior to recovering. Note that where roofs, floors etc.
are insulated due to renovation or change of
use there may be unwanted consequences
in terms of condensation risk, and additional
ventilation of the structural fabric may be
required.
Floors
Ground floors account for around 15% of
the building’s total heat loss. Solid concrete
floors can be lined with new insulated
‘floating floors‘on top of the existing
surfaces, although this raises the floor level,
with knock-on effects to doors and stairs etc.
Traditional suspended timber ground floors
can be insulated with rigid insulation boards
or mineral wool quilt batts between joists.
Gaps between floorboards, at skirtings and
around pipes can be draught-proofed by
sealing with silicone sealant or rubber strips.
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Where insulation is added to suspended
floors it is critical that the sub-floor
ventilation is adequate. A floor void of at
least 150mm should be maintained and
ventilated by air bricks at frequent intervals
on opposite sides of the void. Ensure any
walls within the floor void do not prevent
airflow, and that any existing air bricks have
not been blocked.
Doors and windows
Doors and windows combined account
for around 25% of the building’s total heat
loss, and are classed as ‘controlled fittings’
in the Regulations.
Creation of new window or door openings
or enlargement of window openings will
require a Building Regulations application
to be made, however for replacement
windows in most cases, installation work
will be carried out by a contractor who
is a member of a Competent Persons
Scheme for the installation of replacement
windows.
New and replacment windows must meet a
minimum performance standard based on
either a ‘C’ Window Energy Rating (WER)
or a minimum whole window U-value of 1.6
W/mK.
For conversions of historic buildings, to
comply with planning requirements rather
than complete replacement it might be
better to overhaul the existing frames and fit
new glazing into them or install secondary
glazing on the inside.
New and replacement doors are required to
provide a minimum U-value of 1.8 W/m2K
which normally requires insulated cores and
high performance double glazing.
Note that from October 1st 2015 there is a
new requirement (Part Q) that will require
easily accessible doors and windows to be
replaced with a secure type on domestic
change of use projects.
PART M – Access
The Building Regulations require
‘reasonable provision for disabled people
to gain access to a building’. Typically
this means providing enhanced space

for wheelchair users and incorporating
some fairly simple design improvements,
such as wider door openings to allow
free access and circulation within the
whole ground floor (i.e. the ‘entrance
storey’). To help achieve this there are
various rules that govern the relationship
between doorway widths and the width of
adjoining passageways. There must also
be a cloakroom/WC on the ground floor
(entrance storey) with sufficient space to
accommodate a wheelchair. Externally,
rather than steps leading up to the main
entrance door, a shallow ramp should
where possible be provided (although this
is not mandatory). With flats, the design of
common areas, stairs and passenger lifts
will need careful consideration. However
where creating dwellings by performing
a change of use there is no requirement
to comply with Part M – this only applies
with conversions to certain types of nondomestic building.

Other areas of Building
Regs compliance
Your design may also need to comply with
the Building Regulations in some other
areas:
PART C and PART D
These relate respectively to toxic
substances, site preparation and resistance
to contaminates and moisture. These
are only likely to apply when converting
former industrial buildings or buildings in
certain agricultural areas. Some areas of
the country are contaminated by Radon
gas within the subsoil, measures may
be required to limit the passage of this
radioactive gas into the building. Ensuring
the building is watertight and adequately
designed to resist condensation may
require specialist advice.
PART G – Water consumption
Where dwellings exist in the building for
the first time they must meet new water
efficiency standards. These apply to:
*

Sanitary conveniences and washing
facilities
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*

Bathrooms

*

Kitchen & food preparation areas

Key requirements include measures to limit
water consumption by careful selection of
taps, showers etc. (no more than 125 litres
of water per person, per day, lower in some
areas). Also, baths need to be fitted with
protective thermostatic mixing values to
prevent scalding.
PART H – Drainage and waste disposal
Provision must exist for adequate drainage
systems. Existing drains, septic tanks etc.
may need surveying to ensure they are
in suitable condition for re-use. When
planning the layout of the converted
building consider where drainage runs will
be provided. This is important to ensure
the internal routes are viable in terms of fire
and sound protection, and that all drainage
routes will have suitable falls. There are
requirements regarding waste storage,
including size and number of bins etc.
Speak to your Building Control or Waste
Management Teams to determine any
requirements.
PART J – Combustion appliances
The construction, installation and
commissioning of boilers, chimneys, flues,
hearths and fuel storage installations are
covered by this Part. Solid fuel stoves are
becoming very popular, but be aware
that there are many detailed technical
requirements to follow to ensure they are
safely installed, and strict commissioning
procedures at the end of the job. Take
particular care with chimney positions,
that floors are suitably robust to support
structural hearths, and that appliances and
flues are adequately vented and sited away
from combustible material.
PART K – Protection from falling
The part guides on the safety of stairways,
ramps and ladders etc, plus requirements
for balustrading and windows to prevent
falling. Also included are pedestrian
and vehicle barriers, and requirements
to prevent injury from (opening) doors
and windows. It also sets minimum
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requirements for the provision of safety
glazing to protect against impact hazards,
and providing warning markings on large
panes of glass. Where stairs exist they are
not required to be replaced in domestic
conversions, but newly constructed stairs
must be compliant.
PART P – Electrical safety
Rules for electrical safety in the home,
the garden and outbuildings are covered
by Part P. There is no control over nondomestic buildings. Part P contains different
approaches for certification of the work,
but the easiest by far is to employ a selfcertifying electrician or one who can issue a
BS 7671 completion of works certificate.
Part Q – Security
Where new homes are created through
a new build or a change of use, there is a
requirement that easily accessible doors
and windows (those within 2m of access
level or above a single-storey roof) should
meet certain standards for security. This will
usually require that those windows or doors
are replaced with a modern, secure unit
meeting BS PAS 24 or a similar standard.
Where the building is listed, historic, or in
a conservation area, make sure you discuss
this issue with the Conservation Officer and
your Building Control team.
PART R – Physical infra structure
for high speed electronic
communications networks.
Where a building is erected or work
consists of major renovation works, there
is a requirement to provide physical
infrastructure, up to a network termination
point for high speed communication
networks, e.g. broadband. This
requirement applies from the 1st January
2017 in England.
Multi-dwelling buildings
A multi-dwelling building should have
a common access point, and dedicated
vertical and horizontal service routes,
so that service providers can make
connections from the access point to the
network termination point in each dwelling.
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Fire Safe Design for
Flat Conversions
There are a number of key design requirements for flat conversions. Note that
buildings of more than 4 storeys will need to meet more demanding criteria.
* A safe means of escape must be provided for all occupants. A ‘protected
stairwell’ escape route typically comprises a stairway, landing and corridor
or internal entrance hall enclosed with fire resistant doors, walls and floors to
protect it from smoke and fire.
* All structural elements (including walls, floor and stairways) should achieve
60 minutes fire resistance.
* All flats will normally be required to have their own front door and private
entrance lobby or hallway, rather than habitable rooms accessed directly
from the main stairwell.
* Entrance doors to flats must be of a 30 minute fire resisting type (FD30S)
fitted with ‘intumescent’ heat/smoke seals and a self-closer. Doors should be
hung with 3 sets of steel hinges.
* To prevent the danger of someone being trapped in a fire without a key,
front doors to flats must be fitted with a lock that can be opened without a
key from inside; but to lock it from outside must only be possible with a key.
* Inner rooms in flats (i.e. ones that can only be accessed through another
room) will not be acceptable unless the inner room has its own fire escape
(escape windows are acceptable below 4.5m above ground level).
* A mains-linked smoke alarm system (LD3) is required within each flat and
additional smoke/heat alarms may be required dependent upon the flat
layout. Emergency lighting to common parts escape routes will be required
except in low rise development. Fire detection is only required within the
flat and not communal areas although extra smoke detection may be
required in communal areas for automatic-opening vents at the head of the
communal staircase.
* The common parts and the flats should be totally enclosed by fire resisting
construction.
* Gas meters should be installed away from fire risk areas, ideally outside
the building.
• From January 1st 2016 all new dwellings in Wales (including those formed
by change of use) will require a domestic fire suppression system such
as sprinklers.
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HoUses In MULTIPLe
oCCUPATIon (HMos)

If a rented house or flat is defined as a
‘House in Multiple Occupation’ (HMO) it
means the landlord will need to comply
with significant extra responsibilities. This a
legal requirement, the primary aim of which
is to reduce the risk of fire and ensure that
people living in shared homes have access
to decent facilities. Councils can prosecute
landlords of HMOs (and any managing
agent they employ) if they break the law.
What is a HMO?
A building normally counts as a HMO if:
•
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At least 3 tenants live there, forming
more than 1 household – for example 3
single people with their own rooms, or
2 couples each sharing their own room.

•

Basic amenities such as toilets,
bathroom or kitchen facilities are shared
with other tenants.

A HMO can be either:
•

a house split into separate bedsits

•

a shared house or flat

•

a hostel or a bed-and-breakfast hotel
that isn’t just for holidays

•

shared student accommodation
(although halls of residence aren’t
generally classed as HMOs).

It’s also worth bearing in mind that the
definition of a HMO for Environmental
Health purposes may be different from that
used for Planning or Building Regulations.
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HMO FIRE SAFETY
HMOs must be fitted with fire warning systems such as fire alarms and heat or smoke
detectors. These should be placed throughout the building including escape routes.
There should be smoke detectors in every bedroom and in communal areas, and the
kitchen must have a heat detector. The fire warning system should be serviced and
checked regularly.
In addition, there should be at least one fire extinguisher (of the correct type)
provided on each floor and a fire blanket in every shared kitchen (sufficient for
the number of residents and the size of property). These must also be checked
periodically. Any upholstered furnishings provided by landlords must be fire
retarding.
HMOs must have an escape route that can resist fire, smoke and fumes long enough
for all occupants to get out of the building (usually at least 30 minutes). This could
be an external fire escape, or internal stairs, corridors or walkways. All the walls,
partitions, ceilings and floors along the escape route must be fire resistant. All the
doors leading to the escape route must also be fire resistant.
The common areas of HMO’s must have a fire risk assessment carried out to meet
the Regulatory Reform (Fire Safety) Order 2005. For more details see: www.gov.uk/
government/publications/fire-safety-risk-assessment-sleeping-accommodation.
For a professional Fire Risk Assessment please contact LABC Consult at:
www.labc.co.uk/our-services/consultancy-services/fire-risk-assessments

HMO standards

*

Landlords of all types of HMO need their
properties to meet certain standards with
regard to:

HMOs needing a licence

*

Fire safety

*

Electrics must be professionally
checked every 5 years

*

Gas supply & appliances must have an
annual safety check

*

Accommodation must not be
overcrowded – e.g. one bedroom of
at least 10m2 floor area is generally
considered suitable for a maximum of
two people sharing

*

Adequate cooking and washing
facilities must be provided

*

Communal areas and shared facilities
must be clean and in good repair

Sufficient rubbish bins must be
provided for all residents.

Some higher risk types of HMO are
required by law to have a valid licence,
issued by the Council. Landlords must
register properties to obtain the necessary
licence if:
• the building is at least 3 storeys high;
and
• 5 or more unrelated people live there
(consisting of 2 or more households);
and
• The occupiers share an amenity such
as a kitchen, toilet, bathroom or living
room.
If the property consists of a mixture of flats
where one or more is not self-contained,
an HMO licence may be required. A flat
that’s not self-contained is one where the
tenant has to go out of their flat, usually
via a communal area, to make use of an
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HMO ELECTRICAL SAFETY
Landlords of HMOs must have the electrical installations checked every five years.
Landlords are required by law to ensure that:
•

electrical systems are safe at the start of a tenancy

•

electrical systems and appliances are maintained in a safe condition and appliances
have the CE safety marking.

•

Regular safety checks are carries out to ensure the electrical system and appliances
remain in good working order.

Before each new tenant moves in, an electrical safety inspection should be carried out
by a qualified electrician. Known as a periodic inspection report this should:
• Reveal if any electrical circuits or equipment are overloaded.
• Find any potential electric shock risks and fire hazards.
• Identify any defective electrical work.
•

Highlight any lack of earthing

amenity such as a toilet, kitchen, bathroom
or lounge (whether for their exclusive use or
not). Also, properties let above commercial
premises may require a licence.
Councils can extend the requirement for
licensing to other types of HMOs if they
wish. When deciding whether to issue or
renew a licence, the Council will check that
the property meets an acceptable standard,
whether the accommodation is large
enough for the occupants and whether it’s
properly managed. Licences usually last for
5 years.
How do I apply for a Licence?
Licence application forms can usually be
found on the Council’s website. Please
see relevant building control department
detailson outside back cover. A fee is
chargeable for HMO licences and will be
invoiced after you have submitted your
application. Please see relevant building
control department details on the outside
back cover.
How do I make changes to my licence?
To make any changes to your HMO licence
you must formally apply before the changes
take place.
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Checking the Register
If you manage or operate a licensable
property without a valid licence you will be
breaking the law. To see whether a licence
has been issued check with your local
Environmental Health Deparment.
Getting help from the Council
The council’s Environmental Health
Department can inspect HMOs and advise
how any deficiencies can be rectified. For
further information please contact the
HMO Licensing Team. Please see relevant
building control department details on
outside back cover.
New HMO conversions
Some Councils are not keen to encourage
the provision of new HMOs and hostels
because the quality of accommodation
provided is relatively poor. Similarly,
proposals for new ‘studio’ bedsits which
consist of a combined bedroom and living
room (with or without a kitchen) may not
be encouraged. However, applications for
conversion of existing HMOs or bedsits into
self-contained flats are generally viewed
positively as a way of providing safer and
healthier accommodation.
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ConCLUsIon
In this guide we’ve looked at the issues regarding converting different types of
property, focusing primarily on how they relate to Planning, Building Control and
Environmental Health. Hopefully the information has been useful.
To find out more about any issues raised and to find out how to go about
obtaining consent for converting a property that you’re considering, please
contact us.
Please see relevant building control department detailson outside back cover.
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˜ New Installations and Design
˜ Full and Partial Rewires,
Consumer Units
˜ Reporting, Fault Finding, Testing and
Inspection Certification
˜ Fire and Security Alarm Systems
Forest Road, Narborough, Leicester.

E-mail: otelectrician@gmail.com
Phone: 07 515 564 722
Web: www.t-electrician.co.uk

CS Church
Construction Ltd
The Green
Loughborough
Leicestershire LE12 5DA

M: 07971 650043
E: cschurchconstruction@hotmail.com

Tel: 0116 239 0458
Mobile: 07710 112355
info@benwrightplastering.co.uk
www.benwrightplasteringservices.co.uk

BWP plastering services was established in 1999 as
a family run plastering company, catering for both
domestic and commercial needs.
Based in the Leicester, we pride ourselves in being able
to offer the highest standard of ﬁnish on all the projects
we undertake. We offer competitive rates to all our
customers no matter how big or small the job.
Since gaining a reputation as a reliable and competitive
plastering business, we have expanded the company
in order to fulﬁl the needs of independent individuals
as well as larger companies to incorporate property
maintenance.
By letting us take care of your plastering work you are
guaranteeing yourself a professional ﬁnish that can only
serve to enhance your property.
This includes: plastering, carpentry, tiling, kitchens and
bathrooms.
One company, one solution!

Charnwood Building Control Services
Email: building.control@charnwood.gov.uk
Admin Team 01509 634924 or 634757
Customer Contact Centre 01509 634567
Accredited energy assessors for new building
dwellings
SAP/EPC tel: 01509 634757
Planning Services
Tel: 01509 634570
Email: development.control@charnwood.gov.uk
Web: www.charnwood.gov.uk/planning
Blaby Building Control Services
Admin Team: 0116 272 7533
Technical Enquiries: 0116 273 7532, 272 7534
or 272 7535
Email: building.control@blaby.gov.uk
Website: www.blaby.gov.uk
Planning Services
Tel: 0116 272 7705
Email: planning@blaby.gov.uk
Web: www.blaby.gov.uk/resident/planning-andbuilding
Rutland Building Control Services
Tel: 01572 758303 | Fax: 01572 758373
Email: buildingcontrol@rutland.gov.uk
Website: www.rutland.gov.uk/buildingcontrol
Planning Services
Tel: 01572 722577
Fax: 01572 758307
North West Leicestershire Building Control Services
Telephone: 01530 454692 or 454693
E-mail: building.control@nwleicestershire.gov.uk
Web: www.nwleics.gov.uk/buildingcontrol
Planning Services
Tel: 01530 454665 or 666
Email: development.control@nwleicestershire.gov.uk
Web: www.nwleics.gov.uk/planning
Oadby and Wigston Building Control Services
Email: buildingcontrol@oadby-wigston.gov.uk
Web: www.oadby-wigston.gov.uk/buildingcontrol
Fax: (0116) 257 2707.
Telephone Regulation and Regeneration Services on
(0116) 257 2636 select Option 4 for Building Control
For dangerous structures out of hours please call
0800 083 9695

Planning Services
Tel: 0116 257 2636
Email: planning@oadby-wigston.gov.uk
Web: www.oadby-wigston.gov.uk/planning
Melton Building Control Services
Admin: Telephone: 01664 502365
Main Offce Number: 01664 502502
Email: buildingcontrol@melton.gov.uk
Website: www.melton.gov.uk
Planning Services
Tel: 01664 502502
Email: developmentcontrol@melton.gov.uk
Web: www.melton.gov.uk/planning
Harborough Building Control Services
Tel: 01858 821090
Email: building.control@harborough.gov.uk
Website: www.harborough.gov.uk/buildingcontrol
Planning Services
Tel: 01858 828282
Email: planning@harborough.gov.uk
Web: www.harborough.gov.uk
Hinckley and Bosworth Building Control Services
Email: buildingcontrol@hinckley-bosworth.gov.uk
Web: www.hinckley-bosworth.gov.uk/buildingcontrol
For general enquires and site inspections please call
(01455) 255677
For dangerous structures out of hours please call
(01455) 251137
Planning Services
Tel: 01455 238141
Email: planning@hinckley-bosworth.gov.uk
Web: www.hinckley-bosworth.gov.uk/planning
Leicester City Council Building Control
Tel: 0116 454 3160
Email: buildingcontrol@leicester.gov.uk
Web: www.leicester.gov.uk/planning-and-building/
building-control-and-regulations
Planning Services
Tel: 0116 454 1000
Email: planning@leicester.gov.uk
Web: www.leicester.gov.uk/planning-and-building

