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Statutory Requirements for community involvement in the Local Development 
Framework and Sustainability Appraisal 
 
Statutory requirements are prescribed in Regulations for consultation on Local 
Development Documents. These are intended to ensure communities and 
organisations are: 
 
• Informed about policies and proposals, to be met by: 

o Making copies of documents published for consultation available at the 
Council Offices, relevant to the Borough 

o Placing Copies in public libraries in the Borough 
o Placing copies on the Council’s web site 
o Posting notices in a local newspaper on at least one occasion 
o Notifying the Specific Consultation Bodies, Government Departments and 

Other Consultation Bodies, incorporating the General Consultation 
Bodies.  

o Informing any person who asks to be notified of the submission of a 
Development Plan Document to the Secretary of State, the publication of 
and Inspectors report and the adoption of a DPD or and Supplementary 
Planning Document 

o Giving notice to objectors of any independent examination into a DPD 
 
• Able to participate in developing options and proposals, to be achieved by: 

o Consult as appropriate with groups and organisations on issues and 
options arising from initial evidence gathering and survey work.  

o Publish for consultation a Preferred Options Report for each DPD, to allow 
persons and organisations to comment and identify other issues and 
options for the Council to consider, prior to the content of the submission 
documents being determined. 

 
• Consulted on submitted Development Plan Document’s, to be achieved by: 

o Placing copies at Council’s Offices relevant to the Borough and public 
libraries in the Borough, for inspection. 

o Placing a copy of the submitted DPD on the Council’s web site 
o Posting notices in a local newspaper on at least one occasion 
o Providing a six week period for responding 
o Repeating the above for representations received proposing alternative 

and/or additional site allocations 
 
• Consulted on draft SPD’s, to be achieved by: 

o Placing copies at Council’s Offices relevant to the Borough and public 
libraries in the Borough. for inspection 

o Placing a copy on the Council’s web site 
o Posting notices in a local newspaper on at least one occasion 
o Providing a 4-6  week period for responding 

 
• Aware of the consideration given to comments (feedback) to be achieved by: 

o Publishing statements setting out the pre-submission consultation and 
public participation undertaken, the main issues raised at these stages 
and what account has been taken of them. 

o Placing copies of the statements at Council’s Offices relevant to the 
Borough and public libraries in the Borough, for inspection. 

o Placing a copies of the statements on the Council’s web site 



o Forwarding copies of the statements to groups and organisations, as 
appropriate. 

o Publish an annual monitoring report to assess progress against the 
programme in the Local Development Scheme and in the implementation 
of policies and proposals 

o Placing a copy of the report at Council’s Offices relevant to the Borough 
and public libraries in the Borough, for inspection. 

o Placing a copy of the report on the Council’s web site 
 
There is a statutory requirement for all Local Development Documents, apart form 
this Statement of Community Involvement,  to be subject to a Sustainability 
Appraisal, to assess their potential social, economic and environmental effects and 
ensure they reflect sustainable development principles. This appraisal should 
incorporate the requirements of the EC Directive for Strategic Environmental 
Assessments. The Appraisal will need to be undertaken alongside the preparation of 
the LDD, with consultation at key stages as follows: 

 
• On the Scoping Report for the Appraisal of the DPD, or SPD 
• On the Final Sustainability Report for the Preferred Options for the 

DPD 
• On the Final Sustainability Report for the submitted DPD 
• On the Final Sustainability Report for the draft SPD at public 

participation stage 
 
It is considered that the preceding statutory requirements for the preparation of LDDs 
and the undertaking of sustainability appraisals are met and exceeded by the 
provisions contained in Figure 3 and Appendix 3. 
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Statutory Requirements for community involvement in the consideration and 
determination of Proposals for Development 
 
Statutory requirements are in place for publicising applications for planning 
permission, requiring applications to be publicised by a notice in a local newspaper, a 
site notice or by a neighbour notification letter. To meet the requirements for various 
type of application it will be necessary to observe the following: 
 
• For applications accompanied by an Environmental Statement (Environmental 

Assessment Schedule 1 or 2), proposals which depart from the Development 
Plan, or development that affects a public right of way, to which Part III of the 
Wildlife and Countryside Act applies: 

o Place a notice in the local press and post a site notice, inviting comments 
within 21 days. 

 
• Major development (10 or more dwellings, 1,000 sq. metres or more of floorspace 

or 0.5ha or more in site area): 
o Place a notice in the local press and either post a site notice, or notify 

neighbours by letter, inviting comments within 21 days. 
 
• Other development: 

o Either post a site notice, or notify neighbours by letter, inviting comments 
within 21 days. 

 
• Development affecting the setting of a listed building: 

o Place a notice in the local press inviting comments within 21 days and  
post a site notice inviting comment within 7 days. 

 
• Development affecting the character and appearance of a conservation area: 

o Place a notice in the local press inviting comments within 21 days and 
post a site notice inviting comment within 7 days. 

 
Similar arrangements are in place for applications requiring listed building or 
conservation area consent. 

 
It is considered that the preceding statutory requirements are met and exceeded by 
the Council’s minimum requirements set out in column B of figure 4. 
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Consultation Methods 
 

Meaningful consultation can take place in any number of locations using many different 
methods to raise awareness and assist people and organisations to respond. The following 
lists the methods it is anticipated will be used in consulting and engaging people and 
organisations in the preparation of the various documents comprising the Local Development 
Framework and in the consideration of development proposals at pre-planning application 
and application stages and indicates their particular merits and applicability. The methods 
used will vary according to the people and groups being consulted, the nature of the 
document and type and scale of issue, or proposal. Figure 3 sets out what consultation 
method will be used for each document at each stage in its production, while figure 4 
indicates the methods that will be employed and for the various stages in the consideration of 
development proposals, according to the nature of the planning application  
 
Publication of hard copy 
• Publication of all Local Development Framework documents and associated material, 

including statutory notices, made available to at least meet and, where appropriate, 
exceed minimum statutory requirements 

• Publicity Leaflets – raise awareness, summarising the LDF documents and providing 
information and advice on getting involved.  

• Posters – raising awareness and providing information and advice on getting involved etc  
 

Published documents will comprise the focus for community engagement and in addition to 
setting out such matters as priorities options policies and proposals etc they will provide clear 
information on gaining access to the relevant documentation and how and when to respond.  
They will be made readily available at a variety of public and other buildings, accessible to all 
(an audit will be undertaken for this purpose)and at times and days convenient to all sectors 
of the community, including at LPA Offices, to meet the minimum statutory requirements. 
They will also be forwarded with consultation letters to consultees to meet the minimum 
statutory requirements and others e.g. key interest groups. 
 
Documents will be prepared in a readily understandable form for all members of the 
community and be made available for inspection, purchase or loan and, where requested, in 
alternative formats e.g. Braille, large print, different languages. It is intended to make 
consultation documents available free of charge, but a charge will be made for hard copies of 
adopted documents. All documents are free of charge off the internet. 
 
Links to language line will be used to aid interpretation and explanation. 
  
The publication and distribution of documents can make a major contribution to maximising 
awareness, focussing consultation and ensuring accessibility for all, including hard to reach 
groups.  

 
Community Surveys 
• Distribution of survey questionnaires on a comprehensive or sample basis including on 

street questionnaire surveys 
 

Surveys will help identify key interests and groups and establish a community profile, 
providing a ready, convenient and structured means for responding, to identify the needs, 
aspirations, opinions, attitudes and preferences of various sections of the community, 
including on how best they can be engaged and matters improved.  

 
Need to prepare documentation in a readily understandable form for all members of the 
community and if requested in alternative formats e.g. Braille, large print, different languages. 

 
Community Surveys can make a significant contribution to maximising awareness, focussing 
consultation around a number of key issues and ensuring accessibility for all, including ‘hard 
to reach’ groups and those who may not otherwise express an opinion. However, the 
significant resource demands for administering the survey and analysing the response should 
be borne in mind. 



 
Account should be taken of the significant resource demands for administering the survey and 
analysing the response.  

 
Neighbour notification letters and site notices 
• Providing notice of site and area specific policies and proposals in Local Development 

Documents 
 
Letters and notices will be used to provide a direct contact with those with the most immediate 
interest, provide information about the arrangements for involvement, maximise awareness 
and ensure a focussed consultation. They can also provide a means of engaging ‘hard to 
reach’ groups. 

 
Need to exercise care in deciding who is notified, when and how. Clear policy therefore 
required to ensure notification is appropriate and consistent. 

 
Security of site notices needs to be checked. 

 
Can be expensive and time consuming. 

 
Media  
• Advertisements to formally publicise the consultation and meet minimum statutory 

requirements for Local Development Framework documents and planning applications. 
• Publicise launch and other events, consultation/participation arrangements 
• Media and press releases/briefings 
 
The media, including the press, the Councils local newspaper (Letterbox) radio and television, 
will be used to help raise levels awareness and provide information about the arrangements 
for involvement and progress made. Such publicity can help reach a wide audience within the 
community to maximise accessibility, including to hard to reach groups, but the degree of 
success can be dependent upon the medias response to releases and briefings. In this regard 
it will be important to ensure information is both interesting and relevant and made available 
within appropriate time frames for publication or broadcast. 
 
Audio  
• Tapes and Discs for loan or purchase 
• Provide a summary or overview of documents, consultation arrangements events etc 
 
Audio formats can help maximise awareness and provide information in a consumer friendly 
manner, which can be readily understood. Consideration to their use will be given where it 
could make a significant contribution to reaching the wider community and  maximising 
accessibility, including for hard to reach groups. May be time consuming and expensive to 
produce. Decisions will need to be made on charges to apply where applicable. 
Administration of loan system may pose some difficulties and extra demands on staff time. 
Usefulness limited by quantity produced and availability 
 
Exhibitions 
• Unstaffed publicity facility, moved between a wide variety of locations throughout the 

Borough 
• Can be used to display information during evidence gathering or pre-submission public 

participation stages 
• Can be supported by Community Surveys, including, where appropriate, opportunities for 

rating of options 
 

Going out into the community will reach a wide audience and provide an opportunity for 
people to view specific plans and proposals outlined, make suggestions on options and 
express preferences; they should be presented in a manner which is easily understood by all 
the community. As exhibitions will not be staffed they are likely to be less useful in engaging 
the community, although they will still be a useful publicity vehicle for raising awareness. 

 



Need to be presented in a manner which is easily understood by all the community. 
 

A wide variety of locations throughout the Borough will need to be identified to maximise the 
spread of publicity, eg schools, leisure and community centres, shopping centres and 
libraries, as well as Brocks Hill Environment Centre.  

 
Important to ensure the locations selected are accessible to all (an audit will be undertaken 
for this purpose), relevant to the subject in question and conveniently programmed at times 
and days convenient to all sectors of the community, having regard to the needs of hard to 
reach groups. 

 
Roadshows 
 
• Display of information during evidence gathering or pre-submission public participation 

stages 
 
• Links to language line will be used to aid interpretation and explanation. 
 
• Where practicable equipment for meeting special needs eg microphones will be used 
 
• Undertaking community surveys administered by local authority staff, including, where 

appropriate, opportunities for rating options.  
 

• Providing for discussion and debate. 
 

Going out into the community will enable a wide and diverse audience to be reached, 
providing an opportunity capacity building to enable people to air and discuss their views on 
specific plans and profiles outlined with local authority staff, make suggestions on options and 
express preferences; they should be presented in a manner which is easily understood by all 
the community. As a consequence of Roadshows being staffed they are likely to be more 
useful in reaching and engaging hard to reach groups, than unstaffed exhibitions.   

 
A wide variety of locations throughout the Borough will be used to maximise the spread of 
publicity, such as schools, leisure and community centres, shopping centres and libraries, as 
well as Brocks Hill Environment Centre. However, it will be important to ensure the locations 
selected are accessible to all, relevant to the subject in question and conveniently 
programmed to meet the needs of the community, having regard to the needs of hard to 
reach groups. 

 
Need to be presented in a manner which can be  easily understood by all the community. 

 
A wide variety of locations throughout the Borough will need to be identified to maximise the 
spread of publicity, eg schools, leisure and community centres, shopping centres and 
libraries, as well as Brocks Hill Environment Centre.  

 
Important to ensure the locations selected are accessible to all (an audit will be undertaken 
for this purpose), relevant to the subject in question and conveniently programmed at times 
and days convenient to all sectors of the community, having regard to the needs of hard to 
reach groups. 
 
 
Stakeholder Meetings  
• Meetings held with representatives from different interest groups or organisations 
• Links to language line will be used to aid interpretation and explanation. 

 
These meetings will take place during the statutory consultation periods, or whenever 
requested, or necessary as a flexible means of engagement. Such meetings within the 
Authority and with other organisations and bodies including representatives of the Local 
Strategic Partnership and its associated groupings, can help ensure key bodies and 
organisations are brought together and engaged, to gain views at first hand and ensure 



strategies are aligned, where necessary. Such meetings within the Authority can help ensure 
the interests of the wider authority are taken into account. It will be necessary to maintain the 
commitment of those involved and take account of the significant demand on resources that 
can arise. 
 
Policy Development Workshops  
• Events focus on a specific topic or issue.  
• Accessing local people and/or stakeholders with a particular interest in the topic, to obtain 

opinions and develop objectives, priorities, policies and proposals 
• Links to language line will be used to aid interpretation and explanation. 
• Formats will be developed around a particular issue under discussion, but could include 

displays, open forum discussions, workshop groups to develop policies and capacity 
building exercises. 

• Where practicable equipment for meeting special needs e.g. microphones will be used. 
 
Such workshops will bring together and engage different representatives of  local 
communities and interest in the scoping of documents, consideration of  options, identification 
of priorities and preparation of policies eg in relation to  area based discussions. This can help 
capacity building, to enable people to participate, develop ownership of proposals and focus 
discussion around difficult issues and key themes and provide an opportunity to explore 
issues in depth. 

 
It will be necessary to take account of the significant demand on resources for preparation 
and organisation. 

 
Planning Aid 
 
• Source of independent professional planning advice and help primarily for the general 

public and community groups.  
 

Individuals and groups will be referred to sources of Planning Aid. Will be used to target 
communities with direct and focussed assistance to develop understanding, which can help 
engage hard to reach groups, to increase their ability to participate and respond effectively. 

 
Effectiveness dependent on resources which are made available and when.  

 
Need to decide when to refer individuals and groups Planning Aid. 
 
One to One Meetings 
 
• Meeting between planning officers and individuals, groups and organisations, including 

other parts of the Authority. 
• Links to language line will be used to aid interpretation and explanation. 
 
Such meetings will be used where a ‘face to face’ discussion and explanation is justified eg 
where an issue is particularly complex, as well as to enable people to respond who are not 
able to make written response or attend meetings. They will be useful for identifying key 
issues and getting people involved, including hard to reach groups not familiar with planning. 
However, they can be resource intensive. Such meetings within the Authority and with other 
organisations and bodies can help ensure the alignment of strategies. 

 
Can be resource intensive, particularly in terms of staff time. May need some written 
response or confirmation. 

 
 
Internet Use  
• A dedicated web page could be developed for each element of the LDF using the 

‘Envision’  logo. 
• Publicise documentation and consultation arrangements events etc. 



• All consultations advertised on the Council’s website and relevant documents available to 
view from the start of the consultation period and including those eventually adopted. 

• All documents are free of charge off the internet. 
• Provide a speedy and convenient form of communication. 
• Provide information about progress with Local Development Framework (LDF). 
 
The internet will  be used to provide ready, convenient, up to date and continuous access to a 
dedicated web site, for a wide range of people and organisations, to maintain awareness and 
involvement, including for hard to reach groups, upon for example progress and opportunities 
to contribute. Access and use will be designed to be user friendly and placed online in time for 
people to respond effectively. However, alternatives will be needed for those without access 
to the internet, to ensure they can become engaged and not disadvantaged. 
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Glossary of Terms 
 
Planning Terms 
The following terms are those which are widely used in the new planning system, 
some of which have been mentioned in this statement. 
 
Area Action Plans – A type of Development Plan Document that will be used to provide a 
planning framework for areas of significant change or conservation. 
 
Annual Monitoring Report – Report that compares plan-making progress against the Local 
Development Scheme. 
 
Community Strategy – Prepared by every local authority to promote or improve economic, 
social and environmental well-being of their areas and to contribute to sustainable 
development. 
 
Core Strategy – Sets out the vision, objectives and spatial strategy for the Borough with 
policies to facilitate delivery. 
 
Development Control Policies – Criteria-based policies which are required to ensure that all 
development within the area meets the vision and strategy set out in the core strategy.  
Planning applications are considered against these policies when making a decision on that 
planning application. 
 
Development Plan Documents (DPDs) – The Local Development Documents that carry 
Development Plan status.  These documents contain the policies against which any planning 
applications for new development will be considered. 
 
Independent Examination – An examination held in public by an Inspector from the Planning 
Inspectorate. 
 
Language Line – A 24 hour telephone interpreting line in order to provide translations on 
matters relating to the Local Development Framework (LDF) and planning applications. 
 
Local Development Documents (LDDs) – Documents that set out the development plan 
policies and supporting guidance that are in force in the Borough.  There are two types of 
Local Development Documents – Development Plan Documents and Supplementary 
Planning Documents. 
 
Local Development Framework (LDF) - The folder that contains all of the Local 
Development Documents that are in force at any one time in the Borough. 
 
Local Development Scheme (LDS) – Sets out the programme for the preparation of the 
Local Development Documents. 
 
Local Strategic Partnership (LSP) – Non statutory, non executive body that brings together 
representatives of the public, private and voluntary sectors.  The LSP has responsibilities in 
preparing the Community Strategy. 
 
Planning Policy Statements (PPSs) – Set out Government guidance on the content of the 
Local Development Framework. 
 
Preferred Options - The Preferred Options are the alternative proposals and policy choices 
devised for meeting a particular aim or objective.  Preferred Options papers will be published 
for public consultation before the Council decide on which strategy and policy approaches to 
take on different planning issues. 
 
Proposals Map – Illustrates on an Ordnance Survey base the main proposals, designations 
and locations.  Identifies area where specific policies and Area Action Plans apply. 



 
Office of the Deputy Prime Minister (ODPM) – The Government department with 
responsibility for planning and local government. 
 
Regional Spatial Strategy (RSS) – Statutory strategy document that gives the spatial 
expression to the social, economic and environmental future of the region. 
 
Site Specific Allocations and Policies – Allocation of sites for specific or mixed uses or 
development will be contained in development plan documents.  Policies will identify any 
specific requirements for individual purposes. 
 
Statement of Community Involvement – Outline how the Borough Council plan to engage 
the community in the preparation of Local Development Documents and in considering 
significant planning applications. 
 
Strategic Environmental Assessment – Process to ensure that environmental issues are 
taken into account at all stages in the process of preparing the Local Development 
Documents. 
 
Supplementary Planning Document (SPDs) – The Local Development Documents that do 
not carry Development Plan status.  The guidance that they contain may be used as material 
considerations in the consideration of planning applications. 
 
Sustainability Appraisal – Process that identifies the extent to which the Local Development 
Documents will achieve environmental, economic and social objectives. 
 
Scoring and Ranking – Community members can select their preferred options from a group 
of options.  Each person involved in the consultation must place a sticky dot or tick by their 
favoured choices. 
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Contacts  
 
Oadby & Wigston Borough Council contacts: 
 
You can contact the Forward Plans and Development Control Teams by telephoning 
the Borough Council Offices in Wigston, or by writing, faxing or Emailing us: 
 
Tel: 0116 288 8961 
Fax: 0116 288 7828 
Email: planning@oadby-wigston.gov.uk 
 
Oadby & Wigston Borough Council  
Council Offices 
Station Road 
Wigston 
Leicestershire 
LE18 2DR 
 
Planning Aid  
 
Chris Perrett 
Planning Aid East Midlands 
PO Box 8124 
Newark 
Nottinghamshire 
NG23 6XP 
 
Tel: 0870 850 9802 
Email: emcw@planningaid.rtpi.org.uk 
 
Ombudsman 
 
Jerry White 
Local Government Ombudsman 
The Oaks No. 2 
Westwood Way 
Westwood Business Park 
Coventry 
CV4 8JB 
 
Tel: 024 7682 0000 
Fax: 024 7682 001 
Email: enquiries.coventry@lgo.org.uk 
 


