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  OADBY AND WIGSTON BOROUGH COUNCIL
JOB DESCRIPTION
	POST TITLE: 
	Cleaner

	POST NO:
	

	TEAM:
	Cleaning Services Team

	GRADE:
	Band 1 Scale 1 - 3

	SERVICE
	Community and Wellbeing Services

	RESPONSIBLE TO:
	Cleaning Supervisor


JOB CONTEXT:
1
Under the direction of the Supervisor carry out the duties of the Council in relation to the delivery of Cleaning Services: 
MAIN DUTIES AND RESPONSIBILITIES:
1. To use various cleaning equipment and materials in carrying cleaning duties.

2. To clean all areas to council offices, community buildings and housing estates as required in the relevant site specification to the cleaning standards required;

3. To be aware of Health and Safety issues when carrying out the above duties.

4. To report any faults in equipment or damage to any of the buildings and sites or any of its contents to your Supervisor immediately.

5. To dispose of litter and rubbish in the appropriate manner.

6
To ensure any buildings are locked and secured as required
7
To maintain stocks of materials as required

RESPONSIBILITY FOR RESOURCES:
1. Cleaning materials and equipment
WORKING CONDITIONS & ENVIRONMENT
1. The post holder will be required to work from various sites and places within the Borough where your professional attendance is required.
2. The post holder may be required on occasion to work outside normal working hours to attend meetings or other occasions when your professional attendance is required. 
ADDITIONAL REQUIREMENTS
1. This job description outlines the main duties of the post but does not exclude other duties, which may be undertaken to ensure the efficient operation of the service.  Other duties required will be consistent with those listed above and appropriate to the title and grade of the post.
2. Ensure equality of opportunity for all people, in service provision and in employment, and to work in a non discriminatory manner in accordance with the Council’s Equality Agenda, pursuant to the Equality Act 2010.

3. Comply with the provisions of the Data Protection Act 1998, the Computer Misuse Act 1990, Human Rights Act and the Freedom of Information Act 2000, or any amendment or any statutory re-enactment thereof at all times.
4. To take all necessary steps in order to ensure that information acquired through their employment or contained within the Council is kept confidential.
5. This job description is a record as at the date below.  Any changes to the job description will be carried out in consultation with the post holder, who will be expected to participate fully in such discussions.  It is the Council’s aim to reach a mutual agreement to reasonable changes but if this is not possible the Council reserves the right to implement reasonable changes to the job description after consultation with the post holder.
6. Carry out all duties outlined above in accordance with all Council Policies and procedures.
7. To carry out any additional duties (as and when required) outside of the post holders duties to assist the Council in the operation and promotion of its business.

Date July 2019
I have read and accept the above:

	Name:
	
	
	

	Signature:
	
	Date:
	


OADBY AND WIGSTON BOROUGH COUNCIL 
Person Specification 

	Job Title: 

Cleaner 
	Team: 

Cleaning
	Salary Band: 

Band 1
	Car Allowance level:  

None
	Employment Status: 

Temporary
	Hours per week: 

Various

	Criteria 
	Essential 
	Method of Assessment 
	Desirable 
	Method of Assessment 

	Qualifications and Processional or Vocational qualifications

	
	
	
	

	Relevant experience and knowledge
	· Experience of basic cleaning duties

· Evidence of knowledge and understanding of basic Health and Safety


	
	· Experience of working to laid down procedures and standards


	

	Skills and Abilities
	· Able to handle litter and other items in a safe manner

· Ability to work to laid down procedures with minimum supervision

· Able to complete tasks to a consistently high standard

· Confidence to challenge existing practices in order to promote continuous improvement
	
	
	

	Attitude and Motivation
	· Positive and flexible attitude to work

· Personal pride in work undertaken

· Reliable and punctual
	 
	
	

	Other
	
	
	
	

	Assessment Key:

	E = Evidence
	App = Application Form
	Int = Interview
	T = Test/Assessment


